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WITNESSING





**Count checks in each bundle making sure they are all endorsed.





**Verify total of checks against deposit ticket.





**Compare deposit ticket with print screen looking for:


	Deposit ticket number


	DSSN


	Amount


	Date on ticket should be next business day


	Correct FRB chosen on print screen





**Initial and date deposit ticket





**Break down deposit ticket


	Attach original, blue and green to checks


	Lay memorandum copy aside


	Attach yellow copy to vouchers





**Go through vouchers – page by page – looking for checks.  Initial top page when you have looked through all pages.





**Memorandum copies—sort by DSSN, then EROC then in order by Deposit ticket number. They go to Nancy Nemnich’s section. 





**Retain packages are sorted by DSSN then EROC, then in order by deposit ticket number and filed in file cabinets. 


