IPAC BULK FILE MONTHLY REPORT & RECONCILLIATION…. FOR DUMMIES
First, get an Individual Bulk File Checklist from Matt or Carlotta
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Notate the following:   DATE     MM/YY              EROC          
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Get into CEFMS, go to screen AAC


Click on 19 – Reports, this screen should appear
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Don’t move, simply press the ENTER Key and the following screen should appear
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Press (Control+F2) and a screen like below should be displayed
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By pressing (F2) again you should see the screen below:
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Enter in the fist line under “Report” the following integer

da4445ip
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Then press (F3) and you should be seeing a screen like the following:
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Look thru all the files, you are looking for three things: 

1. the report should show “Generated” or “Successfully Finished”.[image: image8.png]Requested Generated Last Printed
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2. the current month, the one you’re doing the reports for

3. a high number of pages

With that done, you can place a check mark here
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Enter into screen AACHB
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Choose icon #1 – Cust Order Bill/Advance Notice
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Click on #9 ‘View Certified IPAC Bill/Coll’ and you should see the following screen
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First press (F2), then query on the month in the space indicated below:
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Then hit (F3) and you should see a screen like the following:
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What you’re looking for is that Total Records Selected is not Zero.  If it’s zero, the district hasn’t run the ipac yet.  If it has an amount, then it has run IPAC and is ready for you to proceed.

Now it’s time to process the IPAC Report

Go to Screen AAC

Press 19 (Reports)
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Press (f2)
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 Input “ipac’ into “Report ID” and then click on “Execute Selection”
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Enter “ipac’ on Report id and press (f3)
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The circled title should appear, and then you click on “Execute Selection”

Then you should see a screen like this:
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First of all, make sure the month is correct.  With the Exception of the special IPAC done at the end of the year, the month you state should be the previous one in the circled columns

Hit enter, and the following screen should appear
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You don’t  need to print the report, just click “RUN”
Then you should be rewarded with the following screen
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Click on the Okay, then the following screen should appear
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Click on “Exit to CEFMS Menu”

Place this date on this line
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You get back to the AAC Menu


Press 19 “Reports”
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Press Enter and begin looking thru your files

The one you’re looking for is “IPAC_VAR”

You’ll need to print this to get a listing of the IPAC bills with variances.
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Use the F4 command to chose your printer, then click on “Print” to get a hardcopy of the report
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Staple a copy of this report to the “IPAC BULK FILE CHECKLIST” 
Signify that you’ve done the Variance Report on this Line 
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First, let’s examine each individual bill to see if it’s Corps to Corps or Corps to Other.

Now you’ll have to print all the bills that show a variance

To determine these bills, (while still in the district) go to screen

AACHBA
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Click on #9 (view Certified IPAC Bill/Coll)
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Press F@ to start Query

Then tab down or Move your Mouse and Click Here
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INPUT THE FIRST BILL NUMBER OFF THE 
“RECAP OF REPORT VARIANCES” AND PRESS

F3
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THE QUERY SHOULD COME BACK WITH DATA LIKE THE SCREEN BELOW
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The Three Important fields are circled:  This will tell you if it’s a Corps to Corps or a Corps to Other
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First, examine the “Debtor Name”; it should be your first Indicator of a Corps to Corps or Corps to Other.  Although a good many Corps to Corps have a COE name, not all will
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Even if it has a Corps Name, you should not signify it as such until you’ve looked further.  A Corps from 8735 to 8736 variance MUST be counted or Vice Versa.

The most Dependable indicator will be the DSSN and SRC ALC fields

[image: image35.png]-0l x|

AC Bills/Collections Bill Conversion History.

ebtor 1D DebtorHame  Class Financing Appropristion  DSSN  SrcALC

ertDate  ReverseDate BillColl Amount IPAC GenDate IPAC Transmittal Ho

[ esees

ebtor ID DebtorHame  Class Financing Appropriation  DSSH  Src ALC





By looking at the SRC ALC and seeing that its “14010001”, you know immediately that it’s not Corps to Corps.  

Since this is a Corps to Other Variance.

You’ll need to print a copy of this Variance later, for now, simply highlight that bill number in your “Recap of Report Variances”
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HOWEVER, IF, LIKE THIS ONE, 

The Debtor name is a COE Facility

The DSSN is either 8735 or 8736

And the Src ALC has the SAME FOUR LAST NUMBERS

The Variance IS Corps to Corps
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BE CAREFULL.  A DSSN that is 8735 with an ALC that is 8736 must be treated like a Corps to Other AS WELL as a Bill with a DSSN of 8736 with an ALC of 8735.
If all three are in compliance with the Corps to Corps bill, simply draw a line thru the “RECAP of Report Variances” for that line with a pencil
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You don’t have to make copies of Corps to Corps Bills

Now that you’ve found all the Corps to Others Variances, write the number on the Bulk File Checklist here
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Now you’ll have to print them.  While still on CEFMS at the district,

Go to AACHBC
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Click on item #6 and you should see the following screen: 
Now (f2)
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Place your mouse over the circled part and right click to select

Enter the Debtor-bill-no(s) you get off the IPAC_VAR report and press (F3)

 It should then show all pertinent information 
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Mouse over “Sel-ect” to put a check mark in the spot, and then right click on “Print Selected Bills”

[image: image43.png]Print IPAC Customer Order Bills

 Don'tprint

Print When Produced; ©® Print
 View on Screen

princer

Days To Retain Print File: Humber o Copies: | 1 Print Banner Page:

Run | List Exit





Use F4 to select your local printer and make sure “Print” has been selected and then click on RUN
Are there more to be printed?   If yes follow the arrow

, 

If NO, write the following boldly on the top left hand corner of every one of these IPAC bills
“VARIANCE – MANUAL PROCESSING NECESSARY” with your initials

OKAY, YOU’VE DONE THE FIRST STEP, YOU NEED TO LEAVE CEFMS FOR MINDTERM

EXIT CEFMS
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SELECT Inet FROM YOUR MAIN SCREEN ICONS
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CLICK ON ‘SIGNATERM REPLACEMENT (MINDTERM)’ (say yes or accept to any gray screens which will pop up until you see this one)
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Select the district T0

Then you’ll see another bunch of grey “accept or yes” screens you’ll need to click before seeing the following:
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Enter in your id & press return
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Enter in your UNIX PASSWORD
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Enter in the following command

In small letters:

(In the blank spaces, place your Eroc) 

orase _ _cefmp1

then press enter
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Input ‘ sqlplus ‘
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Key in your user id

[image: image52.png]tormfim7@ufc .2 SSH Secure Shell> =101x|
File Edit Setvings Plugins VI Options Tumels Help

AUTHORIZED, FUR WANAGENENT OF THE SYSTEN, TO FACILITATE PROTECTION
AGAINST UNAUTHORIZED ACCESS, AND T0 VERIFY SECURITY PROCEDURES,
SURVIVABILITY, AND UPERATIONAL SECURITY. MONITORING INCLUDES, BUT I3 NOT
LINITED T, ACTIVE ATTACKS BY AUTHORIZED DUD ENTITIES TO TEST OR VERIFY
THE SECURITY OF THIS STSTEH. DURING NONITORING, INFURMATION HAY BE
EXANIVED, RECURDED, COPIED AND USED FUR AUTHIRIZED PURFOSES, ALL
INFORNATION, INCLUDING PERSONAL INFORNATION, PLACED ON OR SENT OVER THIS
STSTEM MAY BE MONITORED. USE OF THIS DUD CONPUTER SYSTEN, AUTHIRIZED OR
UNAITHORIZED, CONSTITUTES CONSENT TO MONITORING. UNAUTHORIZED USE OF
THIS DUD CONPUTER SYSTEM MAY SUBJECT YOU TO CRININAL PROSECUTION.

EVIDENCE OF UNAUTHORIZED USE COLLECTED DURING MONITORING MAY BE USED FOR
ADMINISTRATIVE, CRIMIVAL OR OTHER ADVERSE ACTION. USE OF THIS STSTEN

S CONSTITUTES CONSENT T0 MONITURING FUR ALL LAUFUL PURPOSES.

5555555555555 5 5555555 5555555355 5555555 5555555555555 SSTIFSFFTITFFTITSS:
Central Processing Center sum0s 5.8 crezs

(epe25: /husace/trmeinT]s orase elcefapl

[epe2S: /hqusace/txmeind]s sqlplus

s
s
s
s
s
s
s
s
s
s
s
s
s
s

50L7Plus: Release 8.1.7.0.0 - Production on Wed Sep 1§ 19:48:12 2004
(¢) Copyright 2000 Oracle Corporation. ALL rights reserved.

cncer user-name: cOrafin?
cncer passvord: ||





Enter in your ORACLE PASSWORD, if correct, you should see the following
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You’ll need to key in the command @ipacoob
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SQL*Plus: Release 8.1.7.0.0 - Production on Wed Sep 5 19:48:12 2004

(c) Copyright 2000 Oracle Corporation. ALL rights reserved.

Enter user-name: tOrufinl
Enter password:

Connected to:
Oraclesi Enterprise Edition Release 8.1.7.4.0 - Production
With the Partitioning option

I5erver Release 8.1.7.4.0 - Production

sa1> Gipacoos]




 
Next it will ask you for your FOA, enter the Eroc
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SQL*Plus: Release 8.1.7.0.0 - Production on Wed Sep 5 19:48:12 2004

(c) Copyright 2000 Oracle Corporation. ALL rights reserved.

Enter user-name: tOrufinl
Enter password:

Connected to:
Oraclesi Enterprise Edition Release 8.1.7.4.0 - Production
With the Partitioning option

I5erver Release 8.1.7.4.0 - Production
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Now it will ask for transaction date, with the exception of the year end IPAC run, always choose the 5th day of the previous month 

(except the 2nd Sept file. Date to be Determined)
05-MMM-YYYY
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 After you click enter, the bills should flash by quickly stopping about here
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It will ask for trans_date again.. re-enter the same date as before
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It will give you the number of bills, write it down on the ipac bulk file checklist

Let’s print the list; you do that by entering in the following command:

!lpr –P ufcdisbops ipacoob.lst
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On your hard copy, look for the following Numbers Bills
 And Rows, they’ll be here  Write the numbers on your IPAC BULK FILES CHECKLIST
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Now it’s time to get back into CEFMS

Type in “exit”,  then “logout’ and you will be out of MINDTERM

Go to screen AACDFB on the T0 Database
[image: image62.png]Menu ID: AACDEB

ELECTRONIC DISBURSEMENT FUNCTIONS MENU
_J ELECTRONICALLY STGH/PRINT CHECKS (1)
_J ELECTRONICALLY STGH/PRINT EFTS (2)
_J ELECTRONIC SIGN/PRINT EURG EFTS (3)
_J ELECTRONIC SIGN/PRINT K& EFTS (4)

_| EDIT PRINT FLAGS (5)

_| PROCESS PRE-NOTIFICATIONS (6)

_J PRINT CHECK/EFT STUBS (7)

_| IPAC DATA EXTRACT (8)

_| IBAC FILE GENERATION (9)

_| IPAC BULK FILE HOLDBACK SCREEN (10)

Enter menu D, option
1D, or Smart Screen #

/I cot) PreuMenu _Eit Svstem s oy

FOA  Dist.Div.





Select option #8
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Enter in your EROC, then press save, it will chew on the data for a moment and return to AACDFB
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Get out of CEFMS Again and get into MINDTERM

After entering your ID and UNIX password, enter in the following command:

orase t0cefmp1

then SQLPLUS
Your ID

Your Oracle Password
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Enter in the following command: @bulk_trans and then press ENTER
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Enter in the correct EROC (IN CAPITAL LETTERS)
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It will chew on it a second, then ask for the eroc again. (IN CAPITAL LETTERS)
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Then it will ask a third time (IN CAPITAL LETTERS)
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Finally, it will come out with a statement of bill numbers and rows, write them down on the IPAC BULK FILES CHECKLIST
You now need to print the file, enter in the following command:

!lpr –P ufcops3 bulk_trans.lst
Or

!lpr –P ufcdisops

This will print the Bulk_Trans list 

Exit, then logout of MindTerm

Now you need to sit down and visually check the Bulk_Trans Listing against the ipacoob.lst

Look for 

1. Bills that are present in one of the printouts, but not in the other, especially the ones that are present in the ipacoob and not in the Bulk_Trans.  Mark the bill and flag it with those “Post it Note” flags so you can find them later
2. Totals of a bill that  does not match from one printout to the other, do the same, mark and flag each variance with Post it note flags (on both printouts)

. 
3. Now it’s time to Check each bill’s individual ALC.  You do that by comparing the ALC of each individual bill (located in the ALC column of the ipacoob printout) against our list of” intra-governmental payment and collection trading partnership agreement.”.  (You can get it from Carlotta or Matt).  If an ALC appears in the ipacoob printout which is not listed among the ALCs that we have a Trading Partner Agreement (TPA) with, you need to mark and flag the ipacoob printout.

The ALCs are located here on the ipacoob printout
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If any ALC’s need correcting, contact Debt management via E-Mail
Separate the documents into three groups,

1. The bills that we cannot send via IPAC because the agency ALC is not one with which we have a TLA (Trading Partner Agreement).  We’ll have to process all of these manually, so we’ll need to print them.

2. The bills which one printout has, but the other does not.  We’ll also have to print them out.
3. And finally, the ones with a difference between ipacoob and Bulk_Trans.  These we’ll have to research to see if we’ll have to process them manually. ***IF ANY OF THESE BILLS ARE THE SAME AS THOSE YOU’VE ALREADY PRINTED AS VARINACES, IGNORE THEM.  THEY’RE ALREADY ON THE SLATE TO BE DELETED***
Okay, let’s first research the bills with a difference between ipacoob and Bulk_Trans

Get back into CEFMS on the District Database

Go to AACHBC
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Click on item #6 and you should see the following screen: 

Now (f2)
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Place your mouse over the circled part and right click to select

Enter the number of the bill and press (F3)

 It should then show all pertinent information 

What we’re interested in is the amount.
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Check the amount stated on the screen against the bill amount stated in the Bulk_trans list. 

1. If the amount is the same.. You don’t need to do anything, simply write next to bill number on the bulk_trans list (Okay per research).

2. If the amount is different.   This one will need to be manually processed like the others..

Then do the following:
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Mouse over “Sel-ect” to put a check mark in the spot, then right click on “Print Selected Bills”
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Use F4 to select your local printer and make sure “Print” has been selected, then click on RUN

Now write on the top left hand corner of the printout.

Needs to be Manually Processed:  Difference between Bulk_Trans and CEFMS, Requires Research.
Are there more bills with differences?   If yes follow the arrow

, 

Now, let’s get hardcopies of all the bills we have to print.
1. Ones that only appear on ipacoob

2. Ones that only appear on bulk_trans.

3. Ones for which we have no TLA

Hopefully, you should still be in this screen:


Now (f2)
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Place your mouse over the circled part and right click to select

Enter the number of the bill and press (F3)

 It should then show all pertinent information 
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Mouse over “Sel-ect” to put a check mark in the spot, then right click on “Print Selected Bills”
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Use F4 to select your local printer and make sure “Print” has been selected, then click on RUN

Repeat the process for all bills that must be printed manually
Now write on the top left hand corner of the printout.

Manual Processing : On ipacoob and not bulk_trans / or / Manual Processing: NO TPA
(Whichever is the case)

Okay, now you can mark on your IPAC Bulk File Checklist

That you’ve identified bills on ipacoob not included on bulk Trans

And

Printed bills from Site
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Put the # of bills that you had to print (other than ALC: no TLA) and write it here

Now you should have a stack of bills with variances and/or problems 


Now, count up all the bills you had to print out because the ALC was not with an agency we had a TLA.  MAKE AN ADDITIONAL Copy (of each bill )of this for Debt Management and write the number here
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You will probably mark “E-Mail Debt Management” with a N/A, 
Now, you probably have a stack of bad bills,  Get together all the following Bills:

1. Bills found with a variance when Ipac_var was run

2. Checks on Bulk_Trans, but not on Ipacoob

3. Bills with an Agency with no TLA

(Those bills that appeared on ipacoob but not bulk_trans do not need to be deleted, the system won’t have them anyway)

Now we have to remove these Variances, Bad Bills, and Manual Processes
 You do that in the T0’s  CEFMS only
Go to the AACDFB Screen
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Select #10
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Enter in each bad bill number and select, you perform this step for each bad bill until they are all entered.
You’ve just processed the Exclusions,

 Place the number of bills you excluded  on this line, 

Then staple all the hardcopy bills behind the Bulk Bile Checklist 
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Now you’ll need to get out of CEFMS at the District Level
Get into CEFMS at TO, the Finance Center.

Go to screen AAC

Click on 19-Reports
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Key in (F2) and you should be seeing this screen
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Enter in the following: 

IPACRECO and press F3
You should be seeing the following screen
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Press on the execute selection,  
Have the file printed to your local printer

Write the Date and time you’ve just performed the ipacreco here
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Now, this printout will print variances for EVERY Corps of Engineers District, not just yours (That’s the way it was written, we’ve tried but they aren’t changing it), so you need to look thru the printout VERY CAREFULLY to find out if any variances still exist ON YOUR DISTRICT.  They will print out in Eroc order,
LOOK TO SEE IF ANY VARIANCES ARE STILL THERE!

If there are still variances, you’ll need to make hardcopies and exclude them as well, Go back to the middle of page 42 and repeat the steps, (only write the # of exclusions here, behind the date and time of the ipacreco report)
Place the bills you printed off the ipacreco report behind the page you got from the ipacreco report and place it behind the Ipac Bulk File Checklist
If there are no variances: go to screen AACDFB in the T0 database
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Chose option #9
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It will ask for the EROC

Click on Save

RUN

F10

(No to Changes)

Okay, you’ve just Generated the Bulk File, notate the date and time here on the 

Ipac bulk File Checklist
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Now it’s time to get back onto Mindterm

EXIT CEFMS

Get back to your main screen
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SELECT Inet FROM YOUR MAIN SCREEN ICONS

[image: image92.png][ Vish Upon A Star
l - ‘Wish Upon A St .
v T

CEEMIS6i

CEFMS

Signaterm « Password Change Instructions
Replacement « Chiefs USACE 2012 Vide0 tLarge fite--be patient
(MindTern) .

Help Desk:

Opvertime N

Web DMS

Uepeign

Plan





CLICK ON ‘SIGNATERM REPLACEMENT (MINDTERM)’ (say yes or accept to any gray screens which will pop up until you see this one)
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Select the machine cpc25

Then you’ll see another bunch of grey “accept or yes” screens you’ll need to click before seeing the following:
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Enter in your id & press return
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Enter in your UNIX PASSWORD
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You can see all the files you did in the directory by imputing the following command:

ll I*  

(LL-small case, space, I*)
You should see a listing of your files like so:
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Files should be labeled lie so:

I – for ipac

Date and time of file generation

(FINAL TWO Letters are the EROC)

Find the latest file generated for the EROC you are working on, write down the name exactly where you can find it.

Now, arrow up until you’ve highlighted “PLUGINS” on the top menu.
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Click on SFTP File Transfer

It should cause this menu to appear
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Click on the Change Directory button and the small “Change Directory Screen should appear
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Change the directory until it looks like this:
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Then locate and highlight your file, then press the << button
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Now the file will be transferred, get out of Mindterm
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From your main computer screen, right click on “ Start” and select “Explore”.
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On the left side, find and double click “MY Network Places”
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Double click on “Disbursing”
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Now, while still on the left side, find and highlight your own “C” Drive
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On the right side, you should be able to find your file, Highlight it.

Then drag it to the IPAC BULK FILE ICON on the Left
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Okay, you’ve just transferred the bulk files to the disbursing Drive, 

Check your IPAC Bulk File Checklist at this line
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Now, it’s time to double check and correct your file in WordPad
Get out of Explorer and get back to the main screen

Right Click on Start

click on Explorer
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You should see a screen like below
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Search down on the left until you locate “My Network Places”

[image: image113.png]T @ e S \
Sk~ o (1| @t [araee: B0 B2 X 0 |3

s [ B vy Network lces Sles
Folders | [Bladd Network Flace

0 Forwinss o |2 entre Network

£ mstaur [isbursings on Lfcfs02

Coos I 1y e Sites on MSN

3 orent [SRoisbursing Div

3 Program Fies:

0 recycter

Q0 setare1o

{2 system Volume Information

0 temp
2 untitled
2 viewone
20 wnnr
20 wutemp
& Compact Disc ©:)

52 Forms on Ufcfs02 (F)
52 Data on UFefs01' (G)

‘52 tormFjm7§ on UFefs01' (H)
52 Ufcops on Ufcfsol’ (7))
52 Fetf on UFefs01'(T:)

{30 Control Panel

3 Recycin
& venet Exlorer =

S object(s)





Double click on “Disbursing”
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And click on “IPAC BULK FILES” to get a listing of all the files on the right

Find your file you just transferred here
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When you find the file, double-click and you should see a small menu opening asking how it should be accessed, continue down among the selections until you’ve found “WordPad”, (near the bottom).
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Click on WordPad until you see a screen like below
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What you need to do is verify that the first bill number of your IPAC Bulk file, is the same as the first bill number in Bulk_Trans,

Place your mouse over the movement bar and move your screen to the far right
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With the screen showing the information on the far right  of the file, look at this column and verify that the starting bill number for this file matches the first bill number on the bulk trans list
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Now, using the mouse again. Grab and move the “Movement bar” on the far right from the top to the bottom.
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Now, you verify that the final bill number of the file matches the final bill number of the bulk_trans list.

IF THEY ARE DIFFERENT, OR ANY CORRECTIONS ARE NEEDED, DON’T GO ANY FURTHER.  THIS IS A JOB FOR THE EXPERTS.  TAKE ALL YOUR DOCUMENTATION  AND BRING THE MATTER TO THE ATTENTION OF EITHER MATT OR CARLOTTA.

IF THE BILL NUMBERS ARE CORRECT, AND NO CHANGES ARE NECESSARY, CLOSE THE WORDPAD FILE AND MARK THAT FACT ON 

THE IPAC BULK FILE CHECKLIST

[image: image121.png]Carlotta, Matt or Anne wil

™
™

™
F1e
Explrer
Explrer
Fs
s

Process anexcusions.
Funipasteco repor and schude il
Genarteth bl ez

Transtrthe bl e o th Diss e
Dioutlecheckfrs il rumber
(Coeotthe bk e using vcndpad
UploadtoFs

it Batchfies

Eversone il

Dae




Choose CEFMS from you Main Screen

[image: image122.png]



[image: image123.png]Sseart|| 1 @ (O] (=] (2]

Fe B Vow Fovories Took Heb [ B

o - D B Q| Qench (ravoss Gveds 3| B b = 5 4

Links | address [ ] ttpsce-as usace.rmy millceims = o

Welcome to the US Army

Corps of Engineers Financial Management
System

‘ |

&) ety started [ [ |B | memet

| e pane | Yt g oo - . | Corps ofEmpineers Fn || Desion

S s




Go to the address line and choose (or type in)

https://ww2.ustreasuryservices.org/SecTranDM/
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After you enter the proper passwords, provided by the IPAC Coordinator, you should see the following screen
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Find and click on Incoming
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Click on Browse
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A screen like below should appear, navigate the directories until you’re in your own C Drive and locate the file.  Then double click
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Now, double check that the file shown is the correct one..
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Then click on “UPLOAD FILE”

And the following screen should return
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You should note, that a new file, stating your EROC is there,
 copy the title down on the log. 
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*** IMPORTANT***
FMS WILL TAKE AT LEAST FIVE, MAYBE AS LONG AS 15 MINUTES, TO CHEW ON THE DATA.  SO GO ON A COFFEE BREAK OR DO SOMETHING ELSE FOR THAT LONG.  THEN YOU CAN PROCEED.
Now get back to your main screen and double click on IPAC
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You’ll get another id password request.  It’s the same as the last one.
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That will get you to this screen
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You need to select IPAC
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Make sure this screen is ALC 8735 and select “Bulk File Status”
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You should get the following screen.  Enter in either your won Eid given to you or the “I” file name, then click on SUBMIT
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The results of your search should appear shortly
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Verify the I file number, then click on the small circle in front of the file and click on “View Confirmation”
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First, see if there are any errors, if so, you will have to print copies of every bill that has an error (pages 42-43 of this SOP)  Click on the “View Errors” if you have them to get the bill numbers

, However if you have zero errors, skip to the next step
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 PRINT THIS PAGE  to attach to the bulk file package
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With a copy of this screen in hand, then you’ve probably completed the district, place a check mark here on the Bulk File Checklist
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Now, you’ll need to compile the paperwork for filing: 
Place them in this order:
1. The View Confirmation Page (see top of previous page) stating # of transactions submitted and accepted.

2. The IPAC Bulk File Checklist (Completed)

3. The Transaction listing from the ipac_var, showing highlighted bills for Corps to Others and penciled thru lines on the Corps to Corps Bills.
4. The Hardcopy bills of the “Corps to Others” that require Manual Processing (clipped to #3 IN ORDER)

5. Hardcopies of bills due to differences in ipacoob and bulk_trans that you had to exclude (also in order)

6. Any and all bills which were excluded due to the fact that the Corps has no TPA with the Agency (In order as well)

7. Copy of the district’s page(s) from the Ipacreco report showing any bills with variances

8. The printouts of those bills you excluded due to ipacreco, (in order and clipped to #7)

9. A copy of the “View Errors” printout from Treasury (if the upload had any errors)

10.  Copies of every bill shown in #9, in order and clipped to #9

11. The Bulk_Trans Printout

12. The Ipacoob Printout

13. Any and all supporting documentation concerning the IPAC Bulk file that doesn’t fall within the previous categories
Hand Carry, and give the package to either Matt or Carlotta for review and or correction.

OKAY!, you’ve completed an IPAC submission for a single Corps of Engineer District.  Now unfortunately, you probably have more.  So pick your new district and start the process all over again from page one.
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