Standard Operating Procedure to Process Payment Over Cancellation 

Payments over cancellation (POC) are the result of an unavailable check cancellation (UCC) check being cashed.  

POC debits are processed in the CEFMS database the original check was issued.   

To process in CEFMS:

1. Receive IPAC transaction and pull the file.  

2. Process a negative Collection for Self (CFS) in screen 2.99.2 (MENU ID AACHC (1)) to remove funds from 96X6500 or 21X6500.

· Press enter the Disbursing Station and enter 8735 or 8736 and enter again.

· Enter the Pay Method as “IPAC” and press enter.

· Enter the Pay Ref No as the IPAC document reference number and press enter.

· Enter to the Collect/Due Amt field and enter negative dollar amount and press enter.

· Enter the Remit Description:  “POC - CK# 873?-NNNNNNNN  DTD MM/DD/YY - Vendor Name”

· Enter to the Collect Type and type in “UREM” and press enter.

· At the Remit Type field, press F4 and select the correct collection account.  Highlight and press enter.

· Verify all entered and selected information is correct and press control and S or click on the save button.

· Notate the collection voucher number.

· Press ATL and PRINT Screen to print screen 2.99.2.

3. Determine if debtor needs to be billed or if an offset will need to be made from next payment.

