Standard Operating Procedure to Process Limited Payability Credit

A Limited Payability (LP) credit is the result of a check not being cashed or cancelled within 12 months of the check date.  

Civil limited payability credits are received through GOALS/IPAC on a Z document reference number.  Military limited payability credits are received from ALC 5570.

To process in CEFMS:

1. Receive IPAC transaction and backup.  Print 6.47 Check Register View screen from T0 database for each LP credit.

2. Research original payment to determine action to be taken with LP credit – reissue, appropriation refund collection, collection to unclaimed money.

3. Process a Collection for Self (CFS) in the original FOA based on findings of research above.  Screen 2.99.2 (MENU ID AACHC (1)) 

· Press enter to the Disbursing Station field and enter 8735 or 8736 and enter again.

· Enter the Pay Method as “IPAC” and press enter.

· Enter the IPAC DSSN as “8735” or “8736” (see customer ALC on IPAC transaction).

· Enter the IPAC date “DD-MMM-YYYY” (must be current month).

· Enter the Pay Ref No as the IPAC document reference number and press enter.

· Enter to the Bill Number field if collecting against an appropriation refund bill.  

· Enter to the Collect/Due Amt field and enter the dollar amount and press enter.

· Enter the Remit Description:  “Limited Payability Credit 873?-NNNNNNN dtd MM/DD/YY – VENDOR NAME, REFERENCE NUMBER (and original treasury doc # for military LP credit).

· Enter to the Collect Type field if not an appropriation refund collection, and enter the appropriate collect type.  Press enter.

· In the Remit Type field, press F4.  Locate the appropriate collection account. Highlight and press enter.

· Verify all selected and entered information is correct and press Control and S or click on the save button.

· Print screen to have the collection voucher number.

· Continue on the same CV if there are additional LP credits for same FOA.

