Homeowner’s Assistance Program (HAP)

Currently the Corps has two sites that support the HAP:  L2 Sacramento District and M2 Fort Worth District.  Collections made on behalf of this program are always military funds (8735).

POCs:  L2 Betty Bradford, 916-557-7582

M2 Ruby Greer, 817-886-1224

Sale of Housing

The District Real Estate Office will fax a copy of the house sale(s).  This information cannot be processed until the Wire Transfer information is received via CashLink.  Verify the money amount before proceeding.  Errors cannot be corrected through the Collection Voucher Reversal Screen.

M2 HAP Processing:
Collection:

Menu Options:


Smart Path:  AACHB, 16


Menu Options: 1, 3, 8, 2, 16

F2 and query on the last 6 digits of the HAP application

F3

Control F2 to pull in the money amount – Verify the funds in CEFMS match the sale bill and the Wire Transfer

Enter down to “Y” to process

Enter down to the check number field.  

M2: enter the last 4 digits of the obligation number in the check number field.  Do not use any spaces for letters! 

Enter check type as WIRET

Control S to save
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Deposit:

Menu Options:


Smart path:  AACH, 4


Menu Options:  1, 3, 8, 4

Enter the Deposit Ticket number from the Wire Transfer Deposit

Enter the DSSN 8735 (Should always be military funds)

Enter the date of the Deposit Ticket

Enter to the Bank Name field

F4 

F2

Hyattsville (town)

F3

Enter

Control S to save

Control F1 to pull up the collection voucher numbers

Place a “Y” by the CVs that make up the entire wire transfer.  It may be more than one sale. Do not create the collection vouchers until you have all of the information

Control S to save

Enter today’s date in the confirmed date field

Control S to Save.
L2 HAP Processing:
Collection:

Menu Options:


Smart Path:  AACHB, 16


Menu Options: 1, 3, 8, 2, 16

F2 and query on the last 6 digits of the HAP application

F3

Control F2 to pull in the money amount – Verify the funds in CEFMS match the sale bill and the checks received.  Sometimes the district will have 2 collections for 1 check.  The 2nd transaction is an appropriation refund attached to an ROV. These two transactions should equal the check amount.  Both must be certified before the deposit ticket is created.

Enter down to “Y” to process

Enter down to the check number field.  

L2: enter the actual check number.  If more than one check is received, use the number of the check with the largest amount.

Enter check type as PCHEC

Control S to save

Deposits for the L2 HAP are processed as a normal deposit, not as a wire transfer.

Forfeited Earnest Money

L2 and M2 Processing: 

Collection:

Menu Options:


Smart Path:  AACHB, 18


Menu Options: 1, 3, 8, 2, 18

F2 and query on the last 4 digits of the HAP Application Number.  If F2 does not bring up the HAP application number in M2, contact Mary at 817-886-3535 and ask her to load it.  If you get hung up on a bill number not pulling in call Mary or Ruby at the number above for M2.

F3

Enter

F4  

Choose the program number and Enter:

Program number for Altus OK is ACQ-AGGN-xxxx

     
Program number for Cannon is CZQZ M249523  



These numbers change yearly.

F4 on payment type

Enter

Type in check number (NO Dashes, Letters or Spaces)

Enter

Control S to save

Make a screen print now as you will not be able to bring this transaction up again.
