Establishing a Trade-Partnership Agreement (TPA)


1. Upon receiving a call about a TPA, ask the caller for their agency             location code, which has 8 digits.  After receiving this information check the TPA list out on the FC web page as follows:

Go to www.fc.usace.army.mil
Click:   Directorates



  Finance


  
  Scroll to the Bottom


            Disbursing Division


  
  Last item would be the list


2. If we don’t currently have an agreement with this agency proceed to get the agency’s name, address, POC for IPAC, and their phone and fax numbers.

3. On a word document enter the agency’s name and ALC in the italic spaces
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Reimbursable bilings (SF-1080) will be generated by the USACE Finance
Center and _name of agency. for collection from each other. IPAC is the
preferred method of collecting hese receivables. This agreement states that the.
USACE Finance Center and__rame of agency. must provide all data
elements listed below for all fransactions processed via IPAC by both Trading Partners.

“The required data elements to be submitted by USACE Finance Center and
__name of agency. for all disbursementicollection transactions are as follows:
Purchase Order Number Quantty
Pay Flag ALC Transaction Contact
Invoice Number (sl number) Contact Phone
UnitPrice Unit of ssue
Receiver Dept. Code Miscellaneous Information
Obligating Docurnent Number( funding doc # agreement#, stc)
Detail Amount
FSN/AAAADSN
Sender Treasury Account Symbol (appropriation, e.0. 97X4930)
Transaction Description (descrption of paymenttalisction)
(NOTE: Please ensure that you mainain spaces between elements for ease of
igentiication.)
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4. Let the caller know that you will fax a copy of the TPA for their signature.  Once we received the signed copy back, our Deputy Director of Finance will also sign it. 
5. Once all signatures have been obtained and upon request we can send a completed TPA back to the agency for their records.
6. After the agreement has been signed, Anne Schmitt-Shoemaker or Nancy Nemnich needs to load the agency location code into the IPAC system.
7. After it has been loaded, the ALC needs to be added to the TPA list.  Enter the ALC, name/address, x-both, and the effective date, which is the date the agreement was signed.
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8. The updated list is emailed to Mike Edge so he can update the list on the FC web page
