SOP FOR PRINTING SF1034s OUT OF CEFMS FOR GRD (P0) DATABASE
1.  We will now have to send an SF1034 to Iraq when we send a check made out to a DSSN on behalf of a vendor.

2. To print the SF1034s that we need, go into the database after checks have been printed and the rollback is complete.  Type “AACDF” in the menu ID block at the bottom of the screen.  Choose option “12” – “Process SF-1034 forms” or type “12” in the menu block at the bottom of the screen and press [ENTER].  Press [EXIT] when the ‘View Host Results screen appears:
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Then press [EXIT] again when the report selection screen appears:
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3.  Now type in “AAC19” in the menu ID block and press [ENTER].  In the reports menu, press [ENTER] while the first line is highlighted – “Print / List / Delete Generated Reports”. Then arrow down to “SF1034” with today’s date.  When this line is highlighted, press the [VIEW] button to bring up the report in an Adobe Acrobat PDF file format.
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Use the navigation arrows at the bottom of the adobe acrobat screen to view the particular SF1034 that you need to print (You will need to match the actual vendor name and check amount).  Then press the printer icon. Press the “current page” radio button and then press [OK] to print.
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Repeat as needed for additional checks.

The system generates all SF1034s for disbursements since the last time the SF1034s were generated, so there may be a number of them to search through to find the ones you need.

You can close the Adobe Acrobat file by pressing the “X” in the upper right hand corner or choosing “file” “Exit” from the menu bar.  Exit out of CEFMS as usual.
