Appendix B

IPAC Bulk File Submission

Submitting Bulk IPAC Files from CEFMS to FMS IPAC

The information for the bulk file is gathered through a 3-step process within CEFMS and a two-step process into the FMS IPAC system. Initially a file is created in each EROC. The file is then extracted into the T0 database.  Then the data is generated into a file for transmission to the FMS system.  After the IPAC file is created, it is FTP’d to the sender’s pc.  After any required corrections are made, the file is then transmitted to the FMS IPAC system.

Creating the Initial File in Each EROC:
Smart Path:  AAC

Menu Options: 1,3
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Select menu option 18 (reports)
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F2 to query on the report name ipac (must be lower case) 

F3
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Execute report
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Use the current month for the billing month;

The prior month for the billing cost period and then select Run.  
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Change the retention days from 3 to 30.

You do not need to print the report at this time.

F10 to exit after you’ve run the report

[image: image6.png]~=lolx|

M, ¢ Report Processing 11
Action Edit Block Field Record Query ESIG Help

Tncra-governuental Payment and Collection (IPAC] excract

PrintiList When Produce: [

Youwill b

Days To Retain Print File: [ Humber o Copies: | 1]

| s | e _—

Select output option after generation is done
Record: 1/1

Astart| | ] € @ = & ap..| Elco.| Et. [[Eve. [CBRE  7ssam






Or you can find the report through the pick list:
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Use the current month for the billing month;

The prior month for the billing cost period and then select Run.  
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Change the retention days from 3 to 30.

You do not need to print the report at this time.

[image: image10.png]~=lolx|

M, ¢ Report Processing 11
Action Edit Block Field Record Query ESIG Help

Tncra-governuental Payment and Collection (IPAC] excract

PrintiList When Produce: [

Youwill b

Days To Retain Print File: [ Humber o Copies: | 1]

| s | e _—

Select output option after generation is done
Record: 1/1

Astart| | ] € @ = & ap..| Elco.| Et. [[Eve. [CBRE  7ssam






After the report is complete, you will need to print the report ipac_var.  This report will show any variations/discrepancies in the billings.

[image: image11.png][€+2.1.7 Report Selection Menu 16.000 [-1o[x]
Action Edit Block Field Record Query ESIG Help
Secor TN wEroRTs
Roport Tite Report 0
a1/ osiats frime e ] =
crvrs_mavorts E
frzrtrare revors E
Favorvs rom ravorTs E
[rssorsms mevonts E
orrar ravorrs E
[Focommur_commsiarror occorr
Camaras_taooes wrorTs > vrws E
ooas ravorTs E
Favort mmwamaes E
[Prresemp revons rawreT mmTaCs soRwT et
Cigar rrmmmcza: orricERs (cro revents T
Erceuto Selction | View Report Descriptions | Ext o GEFMS Mo o ] o

Deter Exccution i cerms
prev | wext | ouery | | et

TITLE OF THE REPORT T0 BE RUN
Record: 1712





If you did not generate the report, you can pull it up by:

Control F2

F2

ipac_var

F3
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If there are any variances listed, each non-Corp bill with a variance will need to be printed and attached to the Report of Variances.

To print the bills you will need to go to menu option AACHBC, menu option 6
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Tab to the bill number, enter the bill number and then hit F3
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Select the bill by clicking on it and then click on Print Selected Bills
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Print NON-Corps bills only.

After the bill(s) are printed you may then exit the EROC.

Within Signaterm, you will need to then run the query ipacoob.sql (see page 26 to copy the query to your id)

Log in to signaterm

Orase to the proper dbase
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sqlplus

your t0 id

your oracle password
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At the SQL prompt type @ipacoob

You will be prompted for the EROC and a transaction date.

Use the 5th day of the prior month to ensure we capture any bills that may have been converted to IPAC during the previous month.
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You will then be prompted for the date again.

This second prompt will give you a count of the bills.  Please annotate the count on the front of the bulk file checklist for that EROC.
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To print the report to the ops printer type:

!lpr –P ufcdisbops ipacoob.lst
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In T0:

The person(s) designated for the extraction, generation and transfer of the files will then in T0 go the Expenditures and Disbursement Menu (AACD, menu 1, 1, 3, 4), menu option 15
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Menu option 7, Electronic Disbursement Functs
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To extract the data, use menu option 8.  You can pull in data from individual EROCs or all EROCs.
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The extract can be run for specific EROCs or all EROCs

[image: image24.png][£+2.1.4 IPAC Data Extract 6.40
Action Edit Block Field Record Query ESIG Help

Ener FOAo process
R
Leavo ik psoss i rons (I

st | swe | Ewt

Record: 171 Listof Values





After an EROCs’ file is extracted, there is a query that must be run in the T0 database.  It is bulk_trans.sql.

To copy the file to your directory type:
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To run the query, log into the T0 database in Signaterm:
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Access SQL:
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Log in under your id:
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The output will look similar to this:
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To print the entire file to the ops printer type:
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Each file will need to be reviewed for accuracy of the ALCs.  Debt Management should send over any billing documents that were auto-IPAC collected that require a change to the ALC and/or FSNs.  These documents should be compared and confirmed to the listing.
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Any files that have a variance cannot be included in the file generation and must be excluded at this point. Transactions with a variance must be manually processed in the FMS IPAC system. 

Smart Screen:  AACDFB, Menu Option 10
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You can query on the FOA and the Bill Number or pick from the list using F4.  Select save to update the record and exclude it from the bulk file.
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F10 to exit when you are done.

Prior to generating the bulk files, another report must be run in T0.  The report name is ipacreco. This report compares the amount of the bill in ipac_transfer to the amount of the bill in the ipac_general_ledger_accts to ensure our SGL information matches our collection and payment amounts. 

The report is access in the same manner as the ipac report.

Menu AAC

Option 18

F2

ipacreco

F3

Execute selection

Do not print now

Control S to save & Run the report

You will then need to go to the print/list/delete generated report screen

Select the report and click on view

Each page of the report has the district name in the heading.

Find the site you are looking for and print the applicable pages

Print the associated bills for any variances identified

Exclude them from the bulk file through the IPAC Bulk File Hold Back Screen (AACDFB, menu option 10)

And process the bills manually within the FMS IPAC system

Once the query has been reviewed and any variances withheld from the bulk file through the IPAC Bulk File Hold Back Screen (AACDFB, menu option 10), the files are ready to be generated.  To generate the files:

Use Menu option 9
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Enter the EROC to generate the file for.  Each EROC must be processed individually.
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Each file generated is located under your directory on CPC25:

To get a list of IPAC files type LL I*
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Your results will look like this:


Each filename is unique. The log file is automatically generated and will reflect any errors that may have occurred during the file creation.  
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After you have identified your file names, you will need to FTP the files from CPC25 to the T Drive.

Click on your start button, programs, click on Smart FTP
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On the next screen click OK
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Click on Favorites and cpc25: This will log you into cpc 25 in the report directory
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Select the file you wish to copy to the T drive.  If you wish to copy more than one file, hold down the control key, point and click on all files to be transferred
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Click on Command, download, direct, recent folders, \\ufcfs02\Disbursing$\IPAC bulk files
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Exit Smart FTP
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It is at this point that any corrections to the file must be made prior to submission to FMS.  In order to access the file and make corrections:

On your desk top double click on my network places:
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Double Click on Disbursing Div folder
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Double Click on IPAC Bulk files
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Identify the file you need to correct and either double click the file name or right click the file name.  Open the file with WordPad
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You will open the file with wordpad:



Once the file is open, search for the header record that needs to be corrected based on the incorrect ALC.  To search:

Control F

Enter the ALC

Enter or Find Next

The first entry found will now be highlighted.  Verify it is the record you want to change by comparing the detail amounts in the file with the detail amounts on the query bulk_trans.  If it is the correct record, replace the incorrect ALC with the correct ALC.

Prior to exiting the file verify the first bill in the file matches the first bill on your listings that should be included in the bulk file



After your changes are made, save the file.  If you make an error and do not want to save the changes, exit the file.



You are now ready to upload the files to the Treasury.

Within Internet Explorer, access the FMS IPAC bulk file page at:

https://ww2.ustreasuryservices.org/SecTranDM/
Click on Incoming
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Select Browse and locate your file on the T drive that is to be transferred:
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Your screen should look similar to this:
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Click on upload file.

After the file is uploaded, you may get a new file name from Treasury.  Annotate the file name on your log, as you will need it when printing the bulk files.
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After the file is uploaded, you will need to access the IPAC system through Internet Explorer.
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Select ALC 8735 and click on Bulk File Status 
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You can search on a variety of items.  

1. If you leave everything blank, the report will provide the bulk file states on the 100 files sent.  

2. If you enter your “e” id, it will provide you with information on the files you uploaded.

3. If you enter a start date, you must enter an end date.  Dates can be used to limit the searched area and reduce the number of results.

4. File ID is the unique number assigned by the system

5. File name is our “I” file name
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The report results looks like this:
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The View Confirmation screen has replaced the Batch Processing Report.  This screen displays a count of the total transactions in the file; the number of transactions accepted and rejected, the starting and ending DRNs (not in sequence order), the file Id number, and the file name.  

Select the file you wish to view and click on view confirmation:
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Create a print screen of the results to attach to the bulk file package.
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Click on View Errors if applicable

Create a print screen of the errors for future research/resubmission of the bills.  We can now download the errors in the file, correct them and resubmit the file through the IPAC system
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To download the error file click on “Download Error File”
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You will be prompted to identify where to save the file.  There is now a folder called IPAC Download Error Files available on the Disbursing drive to save the files to.

Select save to disk:
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IPAC Download error Files
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Add the EROC to the file name and click on save:
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When the download is complete, it will ask you if you want to open the file.  
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Click on Open and then on the file name.
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If possible, corrections may be made at this time to the bills.  If you are unable to correct the bills, they will need to be manually submitted.  If the files can be corrected, they will then need to be resubmitted through the bulk file process.  The files look like this:
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