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STANDING OPERATING PROCEDURES
ELECTRONIC FUNDS TRANSFERS TO THE CORPS

1. PURPOSE. To Standing Operating Procedure (SOP) provides procedures for
utilizing Electronic Funds Transfer (EFT) and the Automated Clearing House (ACH)
networks in lie of mailing a check for payment to the Corps.

2. APPLICABILITY. The provisions of this SOP apply to the USACE Finance Center
(UFC) and activities supported by the UFC.

3. REFERENCE. SOP No. UFC-03, Collection/Deposit Procedures.

4. PROCEDURES. When a Corps customers wishes to use EFT or ACH processes to
transfer of cash contributions in lieu of mailing a check to the UFC, the enclosed
procedures must be followed to ensure accurate and timely credit for the funds
transferred.

a. The customer must notify the supported activity F& A Officer or Project
Manager in advance of the pending cash transfer. The customer’snotification should
include the date of the transfer, amount, type of transfer (CCD+ or CTX format),
and any other known data that will be used to identify the transfer. The customer’s
financial institution will transfer the funds via the ACH network using the Cash
Concentration or Disbursement Plus (CCD+) or Corporate Trade Exchange (CTX)
formats of transactions. The required data elements for these types of transactions are
provided in the enclosures.

b. Upon natification from the customer or the Project Manager of the pending
EFT, the supported activity F& A Officer must enter a Collection Receiving Officer
Voucher (ROV) in CEFMS. All EFT collection vouchers must be submitted to the UFC
Disbursing Divisonusing Form UFC-DISB-1 (available at:
http://fc.ufc.usace.army.mil/forms/a- ufcdisbl.pdf ). There should only be one EFT
transaction per ROV and no other transactions should be attached to an ROV established
for EFT purposes.
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c. In addition to the enclosed format instructions, the F& A Officer or the Project manager
must also provide the following information to the customer for the EFT transfer:

(1) The District/Division/Laboratory/RBC two-digit EROC
(2) The CEFMS ROV number
(3) The Advance Account or Local Cost Share Number

5. Ca$hLink 11 Agency Access System. Ca$hLink Il isan ortline U.S. Treasury
system that allows the UFC to access and confirm our deposit information the next
working day after the EFT is posted. The UFC monitors the CashLink | system daily.
Upon verification of the EFT transfer in Ca$hLink 11, the UFC will certify the ROV and
confirm the deposit. Funds will be available immediately after the deposit confirmation.

The UFC will not require any additional documentation from the supported activity or the
customer provided al required documentation identified above is provided. If an EFT
transaction is received via Ca$hLink |1 that cannot be identified, it will be re ected
back to the sender. Before rgjecting an EFT, the UFC will research and try to determine
the proper supported activity and CEFM S account to update. For those EFT transactions
rejected by the UFC, the financial institution (bank) that initiated the EFT will notify the
customer (sender) of the rejected transaction.

6. CHANGES. Refer all discrepancies, comments or questions regarding this SOP to
the Chief, Disbursing Division, Directorate of Finance (CEFC-FD) 901-874-8648.

FOR THE DIRECTOR:
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Deputy Director, Finance
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Electronic Funds Transfer
Customer Implementation Data Sheet

ACH CCD+ Format

DATA Element Name Contents Size Position
*Record Type Code 6 1 01-01
*Transaction Code 22 2 02-03
*Receiving ABA 05103670 8 04-11
*Check Digit 6 1 12-12
* Account Number 220025 17 13-29

Payment Amount Amount of Payment ($$$$$cc) 10 30-39

Identification Number Optional 15 40-54
*Receiver Name USACE Finance Center 22 55-76

**Discretionary Data EROC Code of Corp Office 2 77-78

Addenda Indicator 1 (addenda present) 1 79-79

Trace Number Assigned by Remitter's Bank 15 80-94

ADDENDA RECORD FORMAT

DATA Element Name Contents Size Position
*Record type Code 7 1 01-01
* Addenda Type Code 05 2 02-03

***Payment Related Data ROV #/Account #;EROC 80 04-83

Sequence Number Addenda number starting at 0001 4 84-87

Same as the last 7 numbers of the
Addenda Trace Number detail trace number 7 88-94

*Data remains same for every transaction
*ERQOC Code of Corps District

***Data supplied by Corps District to Customer - If data is not present, transaction will
be rejected
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Electronic Funds Transfer
Customer Implementation Data Sheet

ACH CTX Format

DATA Element Name Contents Size Position
*Record Type Code 6 1 01-01
*Transaction Code 22 2 02-03
*Receiving ABA 05103670 8 04-11
*Check Digit 6 1 12-12
* Account Number 220025 17 13-29

Payment Amount Amount of Payment ($$$$$cc) 10 30-39

Identification Number Optional 15 40-54

Number of Addenda Number of Addenda Records attached 4 55-58
*Receiver Name USACE Finance Center 22 59-74

Reserved Blank 2 75-76

**Discretionary Data EROC Code of Corp Office 2 77-78

Addenda Indicator 1 (addenda present) 1 79-79

Trace Number Assigned by Remitter's Bank 15 80-94

ADDENDA RECORD FORMAT

DATA Element Name Contents Size Position
*Record Type Code 7 1 01-01
* Addenda Type Code 05 2 02-03

***Payment Related Data ROV #/Account #; EROC 80 04-83

Sequence Number Addenda number starting at 0001 4 84-87

Same as the last 7 numbers of the
Addenda Trace Number detail trace number 7 88-94

*Data remains same for every transaction
*ERQOC Code of Corps District

***Data supplied by Corps District to Customer - If data is not present, transaction will be
rejected



