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1. PURPOSE. This Standing Operating Procedure (SOP) defines the USACE Finance 
Center’s (UFC) policy, responsibilities and procedures related to Transactions for 
Others (TFO), Transactions by Others (TBO) and Interfund (IF). 
 
2. APPLICABILITY. The provisions of this SOP apply to the USACE Finance Center 
(UFC) and activities supported by the USACE Finance Center. 
 
3. REFERENCES. 
 

• DFAS-IN 37-1, Finance and Accounting Policy Implementation. 
 

• CEFC-AO, SOP NO. UFC-02. Standing Operating Procedure. 
Accounts Receivable and Debt Collection. 

 
4. DEFINITIONS. 
 

•    CROSS DISBURSEMENT BILLS. Bills citing funds from other branches of 
service e.g. Air Force, Navy, and Marine Corps, FMS (foreign military sales) 

• DAAS. Defense Automated Addressing 

System 

• DCAS. Defense Cash Accountability System 

• DFAS.  Defense Finance & Accounting 

Service 



• EDA. Electronic Document Access 
 

• IF - Interfund System. An automated billing and fund transfer process 
designed to replenish seller activity’s cash reserves immediately. 

 
• INTRANSITS. TBO bills, which have had no clearances, 
 
• ODS. Operational Data Store 
 
• TBO - transactions by others. Term used describing disbursements or 

collections processed by another installation. The fiscal station number of 
the funded installation is cited. The term TBO will be used within this 
SOP. 

 
• TFO - transactions for others. Term used indicating collections or disbursements 

of funds processed for another installation. The specific allotment accounting 
classification of the funded installation is cited. The term TFO will be used 
within this SOP. 

 
• UMD - unmatched disbursements. Term used to describe TBO transactions, 

which have been partially cleared. 
 
5. POLICY. 
 

• HQUSACE goals/requirements for unmatched disbursements (UMD) and 
intransit items will be met. 

 
• USACE Finance Center (UFC) will record and/or certify all TFO, TBO 

and Interfund transactions. 
 

• All information required from serviced organizations will be requested through 
the Finance & Accounting Office. 

 
• Supported activities will review all improper bills (TBOs) and insure that a 

proper obligation is reflected thereon. 
 

• Electronic mail (E-MAIL) will be the preferred communication 

tool. 

6. PROCEDURES. 
 

• USACE Finance Center (UFC) will: 
 

 



o Assign a primary individual to each Fiscal Station Number (FSN). 
 

o Certify, prepare and mail all eligible TFO bills for supported 
activities with timing to immediately follow billing described in 
Reference 3b. 

 
o Record supplemental data to distribute cross-disbursement bills 

through DCAS within 15 days. 
 

o Provide each supported activity with a copy of their uncleared Interfund 
list on or about the 10th workday of each month. 

 
o Record Interfund (IF) expenditures in CEFMS after receipt from the 

respective activity. 
 

o Monitor and correct Unmatched Disbursements (UMDs) and 
Intransit items appearing on the DFAS Uncleared Lists. 

 
o Will retrieve applicable bills from EDA, ODS or DCAS for processing 

in CEFMS to clear uncleared list each month. 
 

o Will not record part of a bill. If a TBO bill does not have sufficient 
funds on the obligation, the item will be referred to the supported 
activity. 

 
o Will review all TFO bills to insure that the amount billed matches the 

amount on the 110 Report. Differences will be brought to the 
attention of the supported activity. 

 
o Will request any required Expenditure Authority Identification 

number. 
 
 

•   Supported activities will 
         

 
o Provide a liaison or point of contact (POC) for the coordination 

and resolution of unmatched or problem disbursements. All 
coordination between UFC and supported activity should be with 
designated POC. 

 
o Develop procedures, which provide feedback for processing 

items to insure the goals/requirements of HQUSACE are met. 
 

o Insure that all TFO customer orders are properly marked and 



include the full accounting citation as required in upward reports. 
Prompt action will be taken by serviced activities to correct items 
that do not meet the required conditions. 

 
o Insure that all government orders and contracts are obligated in 

a timely manner. 
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