CHAPTER 26
UFC DATA MANAGER FUNCTI ONS

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe UFC data base tabl es.

The functions to be perforned in this Chapter are for data base
mai nt enance.

Access is granted to only those users located in the USACE
Fi nance Center with a UFC access |evel or greater
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CHAPTER 26 - SECTION A
APPROPRI ATI ON MAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe Appropriation data base table.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE Press CTRL-F1 to nove to Snart
Code fi el d.
SMART CODE Enter APPWNT {Press Enter}
OR

Press CTRL-F1 to nove to Enter
Choi ce field.

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}
Press Enter again to sel ect Appropriation M ntenance

User is now at Screen HQL.7.01 - Appropriation Mintenance
Scr een.

Al'l appropriations will appear on the screen. User can perform
the followi ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between appropriation
records.

SHI FT/ F2 KEYS SI MULTANEOUSLY Press the Shift/F2 Keys to

retrieve the next bl ock of
appropriation records. User
can then use the up/down arrow
keys to nove between records.

F2/ F3 QUERY Press the F2 key to enter into

a query. User TAB or enter
key to nove to appropriate
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fields to enter query
criteria. Once entered, press
the F3 key to execute the
gquery. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS i n upper case.

TO CREATE RECORD

Press the F9 key to create a new record to insert a new
appropriation. Follow the guidance bel ow

DEPT CODE Enter the Departnent Code or
Press F4 to select froma
list of valid Departnent
Codes. Skips to next field.

TRANSFER DEPT Enter the Transfer Departnent
Code or NA if not applicable.
Skips to next field.

FI SCAL YEAR Enter the two digit fiscal
year or a space X for no
year appropriations. Skips
to next field.

BASI C SYMBOL Enter the basic synbol.
Skips to next field.

LI M TATI ON Enter the linmtation or 0000
if nolimtation. Skips to
next field.

DESCRI PTI ON Enter the description of the
appropriation in the pop up
w ndow. Press END to accept.
{Press Enter} to nove to
next field.

1220 FLAG Enter D for Debit, R for
Receipt or B for Both if the
appropriation is applicable
to the SF1220 Report. Leave
bl ank by pressing enter if
not applicabl e.
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AF FUND

OBLI GATI ON EXPi RES

ADJUST EXPI RES

Enter the Air Force Fund Code
i f applicable. Leave bl ank
by pressing enter if not
appl i cabl e.

Enter the date the appropria-
tion expires for obligation
purposes if applicable. Leave
bl ank by pressing enter if not
applicable. Format is

DD- MON- YY.

Enter the date the appropria-
tion expires for adjustnent
purposes if applical be. Leave
bl ank by pressing enter if not
applicable. Format is

DD- MON- YY.

Press End to Commt New Record. Press F9 to create another

record.

TO DELETE A RECORD

To delete a record, once record is
SHI FT/ F5 keys sinmul t aneously.

sel ected and hi ghlighted press

Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.
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CHAPTER 26 - SECTION B
DSSN MAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe Di sbursing Station Synbol Nunber
dat a base table.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}

Use down arrow to nove to DSSN Mai nt enance.
{Press Enter}

User is now at Screen HQL.7.02 - Disbursing Station Nunber
Mai nt enance Screen.

All DSSNs wi |l appear on the screen. User can performthe
follow ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between DSSN records.

F2/ F3 QUERY Press the F2 key to enter into
a query. User TAB or enter
key to nove to appropriate
fields to enter query
criteria. Once entered, press
the F3 key to execute the
gquery. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS i n upper case.

TO CREATE RECORD

Press the F9 key to create a new record to insert a new
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DSSN.  Fol | ow t he gui dance bel ow

SYMBCL Enter the DSSN synbol .

DESCRI PTI ON Enter the Di sbursing Station
Synmbol Description. {Press
Enter}

CtVIML |IND Enter C for Gvil DSSN or

Enter Mfor MIlitary DSSN.

Press End to Commt New Record. Press F9 to create another
record.
TO DELETE A RECORD

To delete a record, once record is selected and highlighted press
SHI FT/ F5 keys sinmul t aneously.

Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.
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CHAPTER 26 - SECTION C
FSN MAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe Fiscal Station Nunber data base
t abl e.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}

Down arrow to nove to FSN Mai nt enance. {Press
Enter}

User is now at Screen HQL.7.05 - Fiscal Station Nunber
Mai nt enance Scr een.

All FSNs will appear on the screen. User can performthe
follow ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between FSN records.

SHI FT/ F2 KEYS SI MULTANEQUSLY Press the Shift/F2 Keys to
retrieve the next bl ock of
FSN records. User
can then use the up/down arrow
keys to nove between records.

F2/ F3 QUERY Press the F2 key to enter into
a query. User TAB or enter
key to nove to appropriate
fields to enter query
criteria. Once entered, press
the F3 key to execute the
gquery. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS i n upper case.
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TO CREATE RECORD

Press the F9 key to create a new record to insert a new
FSN. Fol | ow t he gui dance bel ow

FSN CCDE Enter the FSN. {Press Enter}

FI SCAL STATI ON NANME Enter the Fiscal Station
Nane. {Press Enter}

CIlV/ ML | ND CATOR Enter C for Cvil FSN or
Enter Mfor MIlitary FSN.

AF FLAG Enter X if FSN is applicable

to Air Force Funding. Leave
bl ank if not applicable.

Press End to Commit New Record. Press F9 to create another
record.
TO DELETE A RECORD

To delete a record, once record is selected and highlighted press
SHI FT/ F5 keys simul t aneously.

Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.
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CHAPTER 26 - SECTI ON D
Al R FORCE BAAN NMAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe HAF BAAN data base table.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}

Press Shift/F2 keys sinultaneously. Use down
arrow key to nove to HAF BAAN TABLE. {Press
Enter}

User is now at Screen HQL.7.23 - HAF BAAN Mai nt enance Screen

Al BAANs will appear on the screen. User can performthe
follow ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between BAAN records.

SHI FT/ F2 KEYS SI MULTANEQUSLY Press the Shift/F2 Keys to
retrieve the next bl ock of
BAAN records. User
can then use the up/down arrow
keys to nove between records.

F2/ F3 QUERY Press the F2 key to enter into
a query. User TAB or enter
key to nove to appropriate
fields to enter query
criteria. Once entered, press
the F3 key to execute the
gquery. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS i n upper case.
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TO CREATE RECORD

Press the F9 key to create a new record to insert a new

BAAN.

FUND CCDE

PROGRAM YEAR

FI SCAL YEAR

PROIECT CODE

BAAN CCDE

Press End to Commt New Record.

record.

TO DELETE A RECORD

To delete a record,
SHI FT/ F5 keys simul t aneously.

Fol | ow t he gui dance bel ow.

Pr
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Enter Fund Code or Press F4 to
select froma list of valid
fund codes. Automatically
skips to Fiscal Year if
Program Year is not

appl i cabl e.

Automatically populated with
NA in nost instances. |If
appl i cabl e, enter program
year. Automatically skips
to Fiscal Year field.

Enter the two digit fisca
year if applicable. Oher-
wise if fund code does not
allow for fiscal year then
field is automatically

popul ated with X. Skips to
Proj ect code field.

Enter Project Code. Skips to
BAAN Code fi el d.

Enter BAAN Code. Skips to
Fund Code.

ess F9 to create another

once record is selected and highlighted press
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Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.
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CHAPTER 26 - SECTION E
Al R FORCE FLASH PARAMETER NMAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe HAF Fl ash Paraneter data base
t abl e.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}

Press Shift/F2 keys sinultaneously. Use down
arrow key to nove to HAF Fl ash Paraneter. {Press
Enter}

User is now at Screen HQL.7.24 - HAF FLASH Par aneter Mai ntenance
Screen

Al'l Flash Paranmeters will appear on the screen. User can perform
the followi ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between BAAN records.
| f using these functions keys
i mredi atel y upon entering,
user nust first press the END
key.

SHI FT/ F2 KEYS SI MULTANEQUSLY Press the Shift/F2 Keys to
retrieve the next bl ock of
BAAN records. User
can then use the up/down arrow
keys to nove between records.

F2/ F3 QUERY Press the F2 key to enter into
a query. User TAB or enter
key to nove to appropriate
fields to enter query

12 Aug 1996
CERM AO

26-12



TO CREATE RECORD

Press the F9 key to create a newre
FLASH Paranmeter. Follow the gui dan

FUND CCDE

YEAR

Press End to Commt New Record. Pr
record.

TO DELETE A RECORD
To delete a record, once record is
SHI FT/ F5 keys sinmul t aneously.

Press End to Conmt the del ete. Re

Press F10 to exit.
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criteria. Once entered, press
the F3 key to execute the
gquery. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS in upper case.

cord to insert a new
ce bel ow

Enter Fund Code or Press F4 to
select froma list of valid
fund codes. Automatically
skips to Year field.

Enter the Program or Fisca
Year whi chever is applicable
for the fund code or Press F4

to select froma list of valid
years.

ess F9 to create another

sel ected and hi ghlighted press

cord i s del eted.
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CHAPTER 26 - SECTION F
Al R FORCE 7801 RECONS ON OFF MAI NTENANCE

PURPOSE

To provide screen navigation for creating, updating, querying and
deleting information fromthe HAF 7801 Recons ON OFF data base

t abl e.

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}
Press Shift/F2 keys sinultaneously. Use down

arrow key to nove to HAF 7801 EDIT OV OFF. {Press
Enter}

User is now at Screen HQL.7.25 - HAF RECONS QV OFF Mai nt enance
Screen

User cannot turn reconciliation edits on or off by FOA. The
edits are turned off for the entire report subm ssion to al
FQAs.
RO1 thru R15 Enter ON {press Enter}

OR

Enter OFF. Skips to next
reconciliatio edit.

Press End to comm t.

Press F10 to exit.
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CHAPTER 26 - SECTION G
Al R FORCE PBAS NAI NTENANCE

PURPOSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe HAF PBAS data base table.

SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}
Press Shift/F2 keys sinultaneously twice. Use down

arrow key to nove to HAF PBAS TABLE. {Press
Enter}

User is now at Screen HQL.7.24 - HAF PBAS M ntenance Screen

FCA CODE Enter FOA Code to query.

At this tinme all the current accounting period PBAS fundi ng data
wi || appear on the screen.

FSN Aut omatical ly popul at es when
FOA code was enter ed.

ACCOUNTI NG PERI OD Aut omatically populated with
the current accounting peri od.

F&A OFFI CER and FOA ADDRESS Information is automatically
popul at ee when the FOA code is
ent er ed.

User can performthe follow ng functions while on this screen:
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USE UP/ DOAN ARROW KEYS

SHI FT/ F2 KEYS SI MULTANEQUSLY

F2/ F3 QUERY

TO CREATE RECORD

Press the up/down arrow keys
to nove between PBAS records
once retrieved.

Press the Shift/F2 Keys to
retrieve the next block of
PBAS records once retrieved.
User can then use the up/down
arrow keys to nove between
records.

Press the F2 key to enter into
a query once retrieved. Use
TAB or enter key to nove to
appropriate fields to enter
query criteria. Once entered,
press the F3 key to execute
the query. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS i n upper case.

Press the F9 key to create a new record to insert a new
PBAS appropriation Fundi ng Account.

FUND CCDE

PROGRAM YEAR

DEPT CODE

TRNS DEPT

FSCL YEAR
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Fol | ow t he gui dance bel ow

Enter Fund Code or Press F4 to
select froma list of valid
fund codes. Automatically
skips to Fiscal Year field.

Automatically populates with
t he program year applicable
to the fund code.

Automatically populates with
t he Departnent Code applicable
to the fund code.

Automatically populates with
the Transfer Departnent Code
applicable to the fund code.

Enter the Fiscal Year or
Press F4 to select froma
list of valid fiscal years.
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Skips to Project Code field.

BASI C SYMBOL Aut omatically populates with
t he basic synbol applicable
to the fund code.

LIMT Aut omatically populates with
the limtation applicable
to the fund code.

PRQIECT CODE Enter the Project Code or
Press F4 to select froma
list of valid Project/BAAN
Codes. If project code is
selected fromF4 list, the
BAAN code is automatically
popul ated. Oherw se, if
project code is entered
cursor nmoves to Project BAAN
field.

PRQIECT BAAN Aut omatically populated with
the Project BAAN if the
Proj ect Code was sel ected
fromthe F4 list in the

previous field. I|f not,
enter the Project BAAN.  Skips
to ASN Code.

ASN CCODE Enter the ASN or Press F4

to select froma |list of
valid ASNs. Skips to FAD
field.

FAD Enter the cunul ative Fundi ng
Aut hori zati on anpbunt. Amount

can be entered as either
positive or negative.

Press End to Commit New Record. Press F9 to create another
record.
TO DELETE A RECORD

To delete a record, once record is selected and highlighted press
SHI FT/ F5 keys simul t aneously.
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Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.
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CHAPTER 26 - SECTI ON H
STATUS TABLE MAI NTENANCE
OPEN CLCSE SYSTEM

PURPCSE:

To provide screen navigation for creating, updating, querying and
deleting information fromthe Status data base table. Also

i ncl udes gui dance on openi ng and closing the systemglobally for
each report.

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0)

ENTER CHO CE Press CTRL-F1 to nove to Snart
Code fi el d.
SMART CCODE Enter STATUS {Press Enter}
OR

Press CTRL-F1 to nove to Enter
Choi ce field.
ENTER CHO CE
7 - UFC Data Manager Functions {Press Enter}
Press Shift/F2 keys sinultaneously. Use down
arrow key to nove to System Status Report. {Press
Enter}
User is now at Screen HQL.7.19 - STATUS Screen

All records will appear on screen for each FOA and each report.

User can performthe follow ng functions while on this screen:

USE UP/ DOAN ARROW KEYS Press the up/down arrow keys
to nove between STATUS
records.

SHI FT/ F2 KEYS SI MULTANEQUSLY Press the Shift/F2 Keys to

retrieve the next bl ock of
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STATUS records.

User can then use the up/down
arrow keys to nove between
records.

F2/ F3 QUERY Press the F2 key to enter into
a query once retrieved. Use
TAB or enter key to nove to
appropriate fields to enter
query criteria. Once entered,
press the F3 key to execute
the query. Records wll be
retrieved matching query. Be
sure data entered for criteria
IS I n upper case.

TO CREATE RECORD

Press the F9 key to create a new record to insert a new
FOA and Report. Follow the guidance bel ow

FOA Enter the FOA Code. {Press
Enter}
SYSTEM REPORT | D Enter the Report Nanme. Press

F4 to select report name from
the list of valid reports.
{Press Enter}

SUBM T STATUS Enter the current status of
the report. NOT IN, ACCEPTED
or SUBI TTED. {Press Enter}

SUBM T DATE This field cannot be entered.

TIMES I N This field cannot be entered.

SYSTEM STATUS Enter the current system
status of the report. CLOSED
or OPEN.

Press End to Commt New Record. Press F9 to create another
record.

TO DELETE A RECORD
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To delete a record, once record is selected and highlighted press
SHI FT/ F5 keys simul t aneously.

Press End to Commt the del ete. Record i s del et ed.

Press F10 to exit.

TO MODI FY A RECORD

To nodify a record, once record is selected and highlighted press
the TAB or Enter key to nove to the applicable field to be
nodified. Press F6 to clear the field. Enter new val ue.

Press End to conmt the nodification. Record is nodified.

Press F10 to exit.

TO OPEN CLOSE SYSTEM GLOBALLY

To open or close the reporting systemglobally for all FOAs,
press CTRL-F1 while on Screen HQL. 7. 19.

User is now at Screen HQL.7.19.1 - STATUS MAI NTENANCE
OPEN CLCSE

REPORT NANME Enter the Report Nane.
{Press Enter}
OR

Press F4 to select from
the list of valid reports.

REPORT STATUS Enter the report status
of either OPEN or CLGSED

Press END to commi t.

Press CTRL-F1 to return to the Status Screen or F10 to exit.
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