CHAPTER 24
STATUS OF CIVL WORK ALLOWANCES REPORT
ENG3011A

PURPOSE:

To provide screen navigation for creating/updating the ENG3011A report, executing and viewing reconiliations, and
generating/printing reports.

DUE DATE

The ENG3011A is due at the UFC NLT COB on the 9" work day of the current month following the report period.
Agencies are required to submit an ENG3011A for al accounting periods, even when there are no financial transactions
to report.

BACKGROUND:

System must be open for submission. System will be closed based on the due date for the current accounting period.
System can only be opened by the UFC DBA or UFC ENG3011A POC.

User can only create report for current accounting period.

User must load the Eng3011A datafile initially after logging onto CEEMIS and then execute reconciliation’ gedits.
After viewing the reconciliation reports, if the report contains errors then user must edit the datafilein CEEMIS and
then rel oad the data file that was edited. User then must execute the reconiliations/edits again. User is not considered
accepted until reconciliation’ g/edits are executed and report has been submitted successfully. User can generate an
ENG3011A report at any time viathe reports menu option.

ACCESS PERMISSIONS:

a User must have create/update permissions for the applicable FOA in order to create or update report data,
execute or view reconciliation/edit reports, generate or view reports, and load the datafile.

b. User must have generate/view permissions for the applicable FOA in order to generate or view reports if they
do not have create/update permissions. This does not allow the user to create or update report data.

C. User must have view permissions for the applicable FOA in order to view reports only that have been
submitted and accepted at the UFC. This does not alow the user to create/update or generate report data.

d. District Report Level users can only perform functions for the specific FOA or District. Division Report Level

users can only perform functions for the specific Division. Command Report Level users can generate reports for
the entire command. UFC Command Report Level users can perform functions for the entire command.

PROCEDURES:
a District user generates the COEMIS/CEFM S data file at month end.
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b. District user can then edit the data file on their local mainframe prior to submitting to CEEMIS or can wait
until after transmission is completed in CEEMIS.

C. District user logs onto CEEMIS and selects the LOAD option under the Civil Accounting Functions Menu
option. District selects to load the COEMIS datafile or the CEFM S datafile.
d. District user then executes the reconciliation’ s/edits and views the results. Any errors existing must be

corrected and the data reloaded to the database. User performs edit functions at thistimein CEEMIS under the Edit
option in the Load procedure.
e District generates CEEMIS ENG3011A report from the reports menu option.

RECONCILIATIONS:
a. Thefollowing reconciliation’s are performed against data submitted to the UFC:

EOL INVALID APPROPRIATION

E02 INVALID CCS

EO3 INVALID STATE CODE

E04 INVALID EROC

E05 INVALID CCS FOR CWIS CODE. CCSMUST BE 995

E06 INVALID CCS FOR CWIS CODE. CCSMUST BE 999

EO7 INVALID CCS FOR CWIS CODE. CANNOT SUBMIT CCS

E08 INVALID CCS FOR CWIS CODE. CANNOT SUBMIT CCS*11
E09 INSUFFICIENT DATA FOR PROJECT. MUST HAVE 3 LINES
E10 NO PROJECT NAME

E11 MISSING HEADER RECORD

E12 DATA FILE EROC DOESNOT MATCH SELECTED EROC

E13 CCS CODE 000 ISNOT VALID

E14 CWIS CODE 00000 ISNOT VALID

E15 DUPLICATE RECORD, RECORD ALREADY IN DATABASE

E16 INVALID CCS FOR CWIS CODE, MUST BE NUMERIC

E17 INVALID CWIS CODE

E18 TOO MANY DATA LINES FOR PROJECT. MUST HAVE 2 LINES
E19 LINE LENGTH INCORRECT. MUST HAVE 81 CHARACTERS
E20 INVALID CCSFOR CWIS. MUST BE'B-Y ' +99

E21 INVALID CWIS. ALPHA CHARACTERS NOT ALLOWED

E22 INVALID CWIS. MUST CONTAIN 6 CHARACTERS. BLANKS NOT ALLOWED
E23 INVALID APPROPRIATION FOR CWIS. MUST BE 96X 3930

RO1 UNOB BAL 1 OCT DOES NOT EQUAL 30 SEP ENDING BAL

R0O2 NET ALLOTS DO NOT EQUAL PBAS FOR APPROPRIATION

RO3 UDO 1 OCT DOES NOT EQUAL 30 SEPT UDO

RO4 DISBURSEMENTS DO NOT EQUAL SF1220 DISBS FOR APPROP
RO5 SF3011A PROJECT MISSING FROM SUBMISSION

RO9 ACCTSPAY != GEN LED ACCT 2110.100 + 2110.300

R10 UDO_EOP!= GEN LED ACCT 3100.310 + 3100.330

R11 DISBURSEMENTS + COLLECTIONS != CUMULATIVE SF1220 + SF224
R12 Direct Unob Bal Oct Col(B) = PCSGL 4081.1%+ 4710.1%

R13 Direct Net Allot Col(C) = SGL 4071.1% - PCSGL 4071.1%

R14 Dir Net Exp Col (E) = SGL 4910%+4931%+4250% - PCSGL 4910%+4932%
R15 Direct UDO EOP Col(F) = SGL 4811%

R16 Direct UDO OCT Col(F) = PCSGL 4811%

R17 Direct Unob Bal EOP Col(J) = SGL 4611% + 4710%
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R18 Direct Disbursements Col(K) = SGL 4931%+4932%+4250% - PCSGL 4932
R19 ACCTSPAYABLE != SGL 2110%

R20 Reimb Unob Bal Oct Col(B) = PCSGL 4614% + 4720%

R21 Reimb NetAllot Col(C) = SGL4071.3%+4071.2%+4621%+4250% - PCSGL 4071.3%+4071.2%
R22 Reimb Net Exp Col(E) = SGL 4920%+4941%+4250% - PCSGL 4920%
R23 Reimb UDO EOP Col(F) = SGL 4821% + 4822%

R24 Reimb UDO OCT Col(F) = PCSGL 4821%

R25 Reimb Unob Bal EOP Col(J) = SGL 4614% + 4720%

R26 Reimb Disbursements Col(K) = SGL 4941%

R27 Reimb Collections Col (M) = SGL 4253% + 4254%

R28 ACCTSPAYABLE !=SGL 2110% + PSGL 2110%
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CHAPTER 24 - SECTION A
LOAD ENG3011A DATA FILE

SCREEN NAVIGATION:
From the CEEMIS Main Menu (Screen HQ1.0)

ENTER CHOICE

3 - Civil Accounting Functions Press Enter.
4 - Load COEMIS Data Press Enter.
2 - Load ENG3011A Press Enter.

You are now at Screen HQ3.4.2 - Load Civil COEMIS Data (ENG3011A).

From this menu user selects one of the following options:

1- DOWNLOAD AND LOAD ENG3011A (Press Enter)

User will be prompted for the information required to FTP to the mainframe where the ENG3011A datafile resides.
Once the FTP procedure has been executed the data will then be loaded automatically to the UFC database. Once the
load is complete the user will press enter and return to this menu. All ENG3011A datafilesreside under the
/cars/eng3011a/data directory on CPC23 under the FOA CODE asthefile name in uppercase. Thisfileisaso copied to
the SHOME directory under the user’ s userid that was logged in at the time the procedure was performed.

WARNING: PLEASE BE SURE THAT THE USER THAT WILL HAVETO
EDIT THE DATA FILE AND EXECUTE THE RECONCILIATIONS/EDITS
ISTHE USERID THAT ISLOGGED IN AT THE TIME THISOPTION
ISUSED. OTHERWISE, THE DATA WILL NOT BEINTHE RIGHT
DIRECTORY FOR THEM TO PERFORM THE NECESSARY FUNCTIONS.

A. Enter the name of the 3011A datafile to beretrieved to the UFC database. Enter the file namein either upper
or lower case depending on whether your file existsin the unix environment or on the CY BER.

B. Enter the machine name where the datafile resides. For example: If thefileison the CEHQ family it is CPC3.

C. Enter the complete directory path where the file resides locally. (DO NOT INCLUDE THE FILE NAME IN
THISPATH). Be sureto enter the path either upper or lower case depending on the type of operating system you
areon.

D. Enter in uppercase the FOA code.

E. Enter in upper case Y if COEMIS/CYBER or N if CEFMS/UNIX.

F. Enter the userid that is used to log onto the machine where the datafile resides. CEFM S users must enter in

lowercase if going to the UNIX operating system.

G. Enter the login password for the userid above. CEFM S users must enter in lowercase if going to the UNIX
operating system.
H. COEMIS users must enter the family name. CEFMS userswill not be prompted for this.
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2- EDIT DOWNLOADED FILE (Press Enter)

User will use this option to edit the data file that was downloaded to the UFC mainframe. This option will place the user
into aNOS/VE editor mode. Be sureto pay attention to the new functions on the screen for editing thisfile. Once
editing is complete, user presses F6 to save the datafile. User presses enter to return to this menu.

NOTE: IFUSER ISGIVEN AN ERROR MESSAGE OR THE SCREEN IS
BLANK WHEN THISOPTION ISSELECTED THEN THE DATA FILE
DOESNOT EXIST FOR THAT USER TO PERFORM THE EDITS. THE
SYSTEMSACCOUNTANT SHOULD BE CONTACTED IN ORDER TO HAVE
THE DATA FILE COPIED OVER TO THE $HOME DIRECTORY OF THE
INDIVIDUAL THAT ISLOGGED IN TO EDIT THE DATA FILE.

3- RELOAD DOWNLOADED FILE (Press Enter)

User will use this option to reload the edited data file to the UFC database. This option should only be used if the file
was edited via Option 2 in CEEMIS. If the datafile was edited outside of CEEMIS then the data file would have to be
reloaded via Option 1 again in order to have the correct data.

NOTE: IF THE USER ISGIVEN AN ERROR MESSAGE THAT THE

FILE DOESN'T EXIST, THEN THE DATA FILE MUST BE COPIED TO

THE USER'S$HOME DIRECTORY. CONTACT THE SYSTEMSACCOUNTANT
FOR ASSISTANCE.

A. Enter The FOA Code. PressCTRL F2.

4 - Previous menu (Press Enter)

This option is used to exit this menu or user can press F10 to exit aswell.

17 Novenber 1997
24 - 5 CEFC- AO



CHAPTER 24 - SECTION B
TO EXECUTE ENG3011A RECONCILIATION/EDIT REPORT

SCREEN NAVIGATION:
From the CEEMIS Main Menu (Screen HQ1.0)

ENTER CHOICE Press CTRL F1 to moveto the
smart code field. Enter
RCONCX. {Press Enter}

You are now at Screen HQ1.3.4 - CEEMI S Execute Reconciliation/Edit Reports Menu (Civil Reports)

Use down arrow key to move to
ENG3011A RECON. {Press Enter}

OR

Enter 3 { Press Enter}
Enter 5 { Press Enter}

You are now at Screen HQ1.3.4 - CEEMI S Execute Reconciliation/Edit Reports Menu (Civil Reports)
Use down arrow key to
move to ENG3011A RECON.

{ Press Enter}
You are now at screen HQ1.3.5 - Reconciliation Request Screen (ENG3011A RECON).
CHOICE Enter 1 {Press Enter}
FOA Enter FOA CODE for the

appropriate FOA being recon-
ciled. {PressEnter}

Report will now execute and user will press enter to be returned to thisHQ1.3.5.
From this screen user can press F10 to exit or enter 4.

User will be taken back to the reconciliation submenu in order to execute another FOA reconciliation. All

reconciliation’s can be executed before viewing. Each reconciliation report is written to a separate file based on the

FOA code. The particular FOA report is overwritten each time the execution is performed.

If user does not need to execute any other reconciliation’s, then press F10 to exit the submenu.

NOTE: Thedatafile generated for the reconciliation/edit report islocated under the directory: /cars/ceemis/recon

afilenamein the following format: FOArconll.lis { Replace FOA with the FOA code in uppercase}
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CHAPTER 24 - SECTION C
VIEW RECONCILIATION/EDIT REPORT

SCREEN NAVIGATION:
From the CEEMIS Main Menu (Screen HQ!.0)

ENTER CHOICE Press CTRL F1 to moveto the
smart codefield. Enter
RCONCYV. {Press Enter}
You are now at Screen HQ1.3.4 - CEEMI S Execute Reconciliation/Edit Reports Menu (Civil Reports)

Use down arrow key to move to
ENG3011A RECON. {Press Enter}

OR

Enter 3 { Press Enter}
Enter 5 { Press Enter}

You are now at Screen HQ1.3.4 - CEEMI S Execute Reconciliation/Edit Reports Menu (Civil Reports)

Use down arrow key to move to
ENG3011A RECON {Press Enter}

You are now at Screen HQ1.3.6.1 - Reconciliation View Screen (ENG3011A RECON)

CHOICE Enter 1. Skipsto next field.

FOA Enter FOA CODE for the
appropriate FOA being viewed.
{Press Enter}.

PRINT/LIST Enter Por L {Press Enter}.

P - Sendsreport to the
printer identified once

the report is generated.

L - Liststhe report to

the screen to view once
generated. If the report
would then need to be

sent to a printer, user

would enter P when returned
to the screen, press enter,
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enter aprinter site and

press enter again.
If L was selected, the report will now appear on the screen. Press Enter to view additional pages of thereport or ‘g’ in
lowercase to quit the view. At end of file marker (EOF), press enter or type ‘g’ to quit. Pressenter to return to the view
menu option screen.

To view another FOA, press SHIFT TAB to move to the FOA field. Oncein the FOA field enter the next FOA Code
then press enter again to view that report. Follow the same instructions as above for exiting the report.

To exit the view menu option screen, press F10 or SHIFT TAB to CHOICE field and enter 4.

NOTE: Thedatafile generated for the reconciliation/edit report islocated under the directory: /cars/ceemis/recon ina
file

namein the following format: FOArconll.lis { Replace FOA with the FOA code in uppercase} .
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CHAPTER 24 - SECTION D
TO GENERATE ENG3011A REPORT

SCREEN NAVIGATION:
From the CEEMIS Main Menu (Screen HQ1.0)

ENTER CHOICE Enter 3 { Press Enter}
Enter 7 { Press Enter}

Use down arrow key to move to
Civil Accounting Functions
{ Press Enter}

Use down arrow key to move to
ENG3011A STATUS OF WORK
ALLOWANCES { Press Enter}

OR

Enter 8 {Press Enter}

Use down arrow key to move to
Civil Accounting Functions
{ Press Enter}

Use down arrow key to move to
ENG3011A STATUS OF WORK
ALLOWANCES { Press Enter}

You are now at Screen HQ1.8.2 - CEEMIS Report Selection Screen (ENG3011A STATUS OF WORK
ALLOWANCES).

FOR PERIOD ENDING Enter the accounting period
for the report. Format must
be MMYY. Skipsto next field.

REPORT LEVEL Enter DIS. Skipsto next
field.

FOA Enter the FOA Code. Skipsto
next field.
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Automatically populates the FSN, DSSN, ASN and OPERATING AGENCY from the FOA table.

PRINT/LIST WHEN PRODUCED

P - Sendsreport to the
printer identified once
the report is generated.

L - Liststhe report to

the screen to view once
generated. If the report

would then need to be

sent to a printer, user

would have to regenerate

from this screen or press

F10 to exit this screen

and select the option
PRINT/LIST/DELETE ALREADY
GENERATED REPORTS. User
would select the report

from thislist, identify

the printer, then press

END to execute the print.

Enter P or L. { Press Enter}

If L was selected, the report will now appear on the screen. Press Enter to view additional pages of thereport of ‘g’ in
lowercase to quit the view. At the end of the file marker (EOFpress enter or type ‘g’ to quit. Press enter to return to the

view menu option screen.

COPIES

PRINTER

Defaultsto one. If more
copies are desired, user
enters the number.
{Press Enter}.

Enter the remote highspeed
printer name for the report
to be sent to. If user

does not know for sure what
that printer station is,

press F4 to select it from
the valid printer list.

{Press Enter}.
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RETENTION DAYS Defaultsto arequired
number of retention days.
If user desiresto retain
the file longer or shorter,
enter the number of days.
{Press Enter}.

OK TO PROCEED? Enter Y. {Press Enter}

At this point a message will appear at the bottom of the screen that the report is being generated in the background.
Press Enter to acknowledge the message.

Press F10 to exit.

NOTE: Thedatafile generated for the ENG3011A report islocated under the directory: /cars/ceemig/reports in afile
name in the following format: FOADISENG3011. XXX {Replace FOA with the FOA code in uppercase and replace
XXX with the year and month in the format Y MM).
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