CHAPTER 6
STATEMENT OF TRANSACTI ONS
SF1220

PURPOSE:

To provide screen navigation for creating/updating the SF1220
report, executing and viewing SF1220 reconciliations, and
generating/printing reports.

BACKGROUND:

The SF1220 Statement of Transactions classifies an agency's nonthly

col l ection and di sbursenent activity by appropriation, fund, and

recei pt accounts. It is prepared by disbursing offices that are

responsi ble for submtting the SF1219 Statenent of Accountability.
Both fornms are submtted at the sane tine and nust agree.

DUE DATE

The SF1220 is due at the UFC on the 6th cal endar day of the current
month for the previous accounting nmonth. |If the 6th cal endar day
of the current nonth falls on a weekend or holiday, the SF1220 is
due the work day before. Agencies are required to submt an SF1220
for all accounting periods, even when there are no financial
transactions to report. This enables the UFC to account for al
reporting agencies.

System nust be open for submission. |If not a nmessage will appear
at the bottom of the screen.

User can only create report for current accounting period.

SF1220 report nust be submtted and accepted prior to submtting
the SF1219 report.

ACCESS PERM SSI ONS:

a. User nust have create/update perm ssions for the applicable FOA
in order to create or wupdate report data, execute or Vview
reconciliation/edit reports, and generate or view reports.

b. User nust have generate/view perm ssions for the applicable FOA
in order to generate or viewreports only. This does not allow the
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user to create or update report data.

c. User nust have view permssions for the applicable FOA in order
to view only reports already generated. This does not allow the
user to create or update or generate reports.

d. District Report Level users can only performfunctions for the
specific FOA or District. Di vision Report Level users can only
performfunctions for the specific D vision. Command Report Level
users can generate reports for the entire command. UFC Command
Report Level users can performfunctions for the entire command.

ADDI TI ONAL | NFORIVATI ON:

The SF1220 primarily consists of header information and three
colums. The header contains the agency nane and address, the ALC
and the accounting nonth for which the statenent is prepared.

Colum 1, Appropriation, Fund, or Receipt Synbol, is used to |ist
accounts with financial activity for the reporting nonth.

Col um 2, Receipt and Revol ving Fund Repaynents, is used to report
the net dollar amount of deposits for receipt accounts and the
dol | ar anmount of repaynents to revolving funds. Data cones from
SF215 Deposit Tickets and SF5515 Debit Vouchers.

Colum 3, Net Disbursenents, is used to report the net dollar
anmount (di sbursenents | ess refunds and rei nbursenents) of nonthly
activity for each expenditure account. D sbursenments and
of fsetting collections are reported in colum 3 for expenditure
accounts. Data cones from checks issued by the disbursing office,
the SF1081 Voucher and Schedule of Wthdrawals and Credits, and
OPAC transacti ons.

The transactions in colums 2 and 3 are added to determine their
respective "Colummar Totals". The Columar Total for Colum 2 is
subtracted from the Columar Total for Colum 3 to provide the
Total Net Disbursenents for the accounting period. This figure
W ll be reported on Line 4.10 of the SF1219 each nont h.

REFERENCES:
1. Treasury Financial Mnual, Volune 1.

2. OMB Grcular A-34 Report on Budget Execution.
3. Automated SF1219/20 Gateway System Users Manual, 10/12/92.
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ACCOUNT SYMBOLS

RECEI PT ACCOUNTS

Recei pt accounts are used to report agency collections. Usually
contain six digits. The first two digits identify the agency
reporting the receipt and the last four digits identify the receipt

account within a main fund group.

FUND RANGE
GENERAL FUND GROUP
TAXES 0100- 0199
CUSTOMS DUTI ES 0300- 0399
RECElI PTS FROM MONETARY POVER 0600- 0699
FEES FOR REGULATORY AND JUDI Cl AL SVCS  0800- 0899
FI NES, PENALTI ES AND FORElI TURES 1000- 1099
RESTI TUTI ONS, REPARATI ONS AND
RECOVERI ES UNDER M LI TARY OCCUPATI ON  1100-1199
G FTS AND CONTRI BUTI ONS 1200- 1299
| NTEREST 1350- 1499
Dl VI DENDS AND OTHER EARNI NGS 1600- 1699
RENT, | NCLUDI NG BONUSES 1800- 1899
ROYALTI ES 2000- 2099
SALE OF PRODUCTS 2200- 2299
FEES AND OTHER CHARGES FOR SVCS 2400- 2499
SALE OF GOVERNMENT PROPERTY 2600- 2900
REALI ZATI ON ON LOANS UPON | NVEST 2800- 2900
RECOVERI ES AND REFUNDS 3000- 3220
CLEARI NG ACCOUNTS 3800- 3899
SPECI AL FUNDS 5000- 5999
TRUST FUNDS 8000- 8999
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EXPENDI TURE ACCOUNTS

Expendi ture accounts are used to report agency di sbursenments made
either by issuing paynents (checks or EFT) or by using the
i nteragency transfer capability of the OPAC system An exanple of
expenditure accounts is an account that receives funding at the
begi nning of the fiscal year to make outl ays for the renai nder of
the year. Normally contain seven or nore digits. The first two
digits identify the agency reporting the disbursenent. The next
position identifies the period of availability for obligation. The
last four digits identify the expenditure account within a main
fund group.

General Fund G oup - Accounts in this range are used to record
anounts appropriated by Congress to be spent for general support of
the governnent, ie Salary and expenses, equipnent, and travel.

Consol i dated Working Fund - Accounts used by an agency to coll ect
and | ater disburse advance paynents from ot her agenci es and bureaus
for purchasi ng goods and servi ces.

Revol ving Fund - Accounts used by an agency to finance continuing
cycl e operations.

Speci al Fund - Accounts established to allow an agency to receive
appropriated funds from special receipt accounts to spend for
speci al prograns according to specific provisions of |aw

Deposit Fund - Accounts used by an agency to record funds that do
not belong to the governnent.

Trust Fund - Accounts used to record anounts appropriated from
recei pt accounts earmarked "trust fund receipts"”.

FUND RANGE
GENERAL FUND GROUP 0000- 3899
CONSOLI DATED WORKI NG FUND 3900- 3999
REVCLVI NG FUND:

PUBLI C ENTERPRI SE 4000- 4499

| NTRA- GOVERNMENTAL 4500- 4999
SPECI AL FUND 5000- 5999
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DEPCSI T FUND 6000- 6999
TRUST FUND 8000- 8999

SUSPENSE ( CLEARI NG ACCQOUNTS

Suspense (clearing) accounts are used by an agency to tenporarily
classify financial transactions that occur and cannot be
appropriately classified. Suspense accounts are identified by an
"F" preceding the four digit fund group.

"F'" clearing accounts are also used by FM5 to assign agency

di screpancy anounts that have aged six nonths or nore. For
unreconcil ed deposit discrepancies, the account is F3878. For
unreconci |l ed di sbursenent discrepancies, the account is F3879.
F3810 Undi stri buted proceeds fromsale of foreign currency
F3820 Uni denfied cash collections, federal tax deposits,

| nt ernal Revenue Service
F3845 Proceeds of sales, personal property
F3870 Undi stributed intergovernnental payrolls,

Heal t h and Human Servi ces
F3875 Budget cl earing account (suspense)
F3878 Deposits in transit differences (suspense)
F3879 Undi stributed and letter of credit differences (suspense)
F3880 Unavai | abl e check cancel | ati ons and over paynents

(suspense)
F3885 Undi stributed intergovernnental paynents
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SUMVARY ACCOUNT TYPES/ TRANSACTI ONS
SF1220 COLUMNS 2 - 3

RECEI PTS AND REVOLVI NG FUND
REPAYMENTS

AVAI LABLE RECEI PT ACCOUNTS
UNAVAI LABLE RECEI PT ACCOUNTS

"F" CLEARI NG ACCOUNTS FOR
RECEI PT TRANSACTI ONS

REVOLVI NG FUND ACCOUNTS -
RECEI PTS (4000-4499 AND
8400- 8499 SERI ES)

BORROW NGS FROM THE PUBLI C
(1 SSUI NG AGENCY)

SALES OF FEDERAL SECURI Tl ES
(BY I NVESTI NG ACENCY)

LOAN REPAYMENTS

NET DI SBURSEMENTS

APPROPRI ATI ON ACCOUNTS
GENERAL FUND ACCOUNTS

CONSOLI DATED WORKI NG FUND
ACCOUNTS

SPECI AL FUND ACCOUNTS

TRUST FUND ACCOUNTS

"F" CLEARI NG ACCOUNTS FOR
DI SBURSEMENT TRANSACTI ONS

REVOLVI NG FUND ACCOUNTS -
DI SBURSEMENTS (4000- 4499 &
8400- 8499 SERI ES)

REDEMPTI ON OF FEDERAL
SECURI TI ES (BY | SSU NG
AGENCY)

LOAN DI SBURSEMENTS

DEPCSI T FUND ACCOUNTS
(6000 SERI ES)

| NVESTMENTS | N FEDERAL
SECURI Tl ES
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OPAC TRANSACTI ONS

PROCEDURE
COLLECTI OV DEPCSI T PRCCESS:

A.  The agency collects cash and checks fromthe public.

B. A SF215 Deposit Ticket is prepared and the collected cash and
checks are deposited in the bank.

C. The Federal Reserve Banks (FRBs) and other depositories send
daily deposit reports to Treasury through the CA$HLI NK system
These deposits nay be viewed by agencies using the agency access
portion of the CA$HLI NK system

D. At the end of each nonth, agencies report deposits to Treasury
on the SF1219/1220 via the GOALS system This function is
performed by the UFC. USACE activities submt to the UFC

E. STAR (FMS s database systen) accunul ates deposit information
and conpares agency reports with those of the FRBs and depositories
vi a CASHLI NK.

F. Treasury reports deposit information in publications to
Congress and the public.

DI SBURSEMENT PROCESS:

A. A SF1166 or EFT paynent schedule is prepared by the agency and
sent to the agency's disbursing office to i ssue paynents.

B. Paynents are issued to the public.

C. SF1219/1220 di sbursenment information is transmtted to Treasury
via GOALS system This function is perforned by the UFC. USACE
activities submt to the UFC

D. Each week a check-issue file is transmtted directly to
Treasury via DFAS or through Federal Reserve Banks. This function
is perfornmed by the UFC. USACE activities submt to the UFC

E. STAR(FMS's database system) accunulates and conpares
i nformati on from banks, FRBs, and agenci es.

F. Treasury reports disbursenent information in publications to
Congress and the public.
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CHAPTER 6 - SECTION A
TO CREATE SF1220 REPORT

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0),

ENTER CHO CE
Select 3 - CGvil Accounting Functions. Press
Enter.
Select 3 - Create/ Update Reports. Press Enter.
Press Enter to select SF1220 Report.
OR
Press CTRL F1 to nove to smart code field.
SMART CCODE Enter CC1220. Press Enter.
OR
. Press F4 for a list of
a

the smart codes avail abl e
to select from

OR

Press CTRL F1 to nove to
the enter choice field.

|f the F4 key is used, a pop up window will appear that contains
all the valid smart codes the user has been granted access to use.
User can:

USE UP OR DOMN ARROW KEYS Use these keys to nove up
or down the list in the
pop up wi ndow to the
desired sel ection.

PRESS TAB Use the tab key to nove
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cursor to the find field.
Once in the find field
enter a value and press
enter to execute the

query.

PRESS END Use the end key to
sel ect the choice.
Systemw || automatically
nove to the appropriate
screen to continue on.

PRESS F10 Use the F10 key to exit
t he pop up w ndow and
return to the previous
screen with no action.

You are now at screen HQL.3.1.1 - SF1220 Statenent of Transactions

FOA CCDE Ent er t he appl i cabl e
reporting FOA Code. User
wi | automatically be

t aken to t he SF1220
report form pop up w ndow
screen.

OR

Press F4 for a list of
all the valid FOA codes.
Press Enter or CTRL F1 to
go to the pop up w ndow
sScreen.

If the FOA code entered is not valid or the user is not authorized
to create/update report data for the FOA code, an error nessage
wi |l appear at the bottom of the screen. Enter FQOA code again

Al'l the report header information (DSSN, F&A O ficer, FQOA Address,
POC, PQC tel ephone nunber and accounting period) will automatically
popul ate when the FOA Code was entered.

You are now at the SF1220 Pop Up W ndow Screen

APPROPRI ATI ON DEPARTMENT Aut omatically popul at ed
with ' 96' . Thi s
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represents USACE G vil

Wor ks. Skips to next
field.

APPROPRI ATI ON TRANSFER DEPT Ent er t he transfer
departnent nunber if this
IS a transfer
appropriation. Press

Enter to populate with NA
i f not applicable. Skips
to next field.

APPROPRI ATI ON FI SCAL YEAR Enter the appropriation
fiscal year: R S X F
or two digit year. Skips
to next field.

X No year appropriations.

F Cl earing Account Appropriations

R Recei pt Account Appropriations

S Speci al Fund Account Appropriations

APPROPRI ATI ON BASI C SYMBOL Enter the appropriation
basi ¢ synbol . Skips to
next field.
For TRAVEL and | MPREST
FUND use basic synbol
9999.

APPROPRI ATI ON LI M TATI ON Aut omatically popul at es
with 0000 Ilimtation.
Press Enter to accept.

R

Ent er t he 4 digit
limtation.
For appropriation synbol
8862 use limtation 0000
for di sbursenent s and
1000 for receipts.

| f appropriation is valid, cursor will nove to the appropriate

recei pt or disbursenent colum to enter anounts.
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| f appropriation is invalid, a nessage will appear at the bottom of
the screen and cursor will return to the transfer dept field to

reenter.

RECEI PT AND REVOLVI NG FUND REPAYMENT

NET DI SBURSEMENTS

Aut omatically popul at ed
with zero. Press Enter
to accept.

OR

Press F6 to clear field
and enter new anobunt.
Press Enter.

Format is $$$$. $3. No
commas are required.
Form automatically
inserts conmmas and
deci mal s where necessary.
To report cents, be sure
to enter the decim
poi nt .

Colum will automatically
t ot al when values are
ent er ed.

Aut omatically popul at ed
with zero. Press Enter
to accept.

OR

Press F6 to clear field
and enter new anobunt.
Press Enter.

Format is $$$$. $3. No
commas are required.
Form automatically
i nserts conmmas and
deci mal s where necessary.
To report cents, be sure
to enter the decim
poi nt .
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Colum will automatically
total when values are

ent er ed.
NET TOTAL Aut omatically popul at es
wth t he sum of

di sbursenments |ess the
receipts as the values
are entered.

If this anpbunt 1is not

correct, wuser nust edit

the detail record above.
NOTE: User cannot enter an appropriation twice on the form An
error nessage will be displayed at point of commt. Cursor wll
move to the record in error. Press SHF5 to delete the record.

Press END to comm t.
Press CTRL F1 to return to SF1220 report header screen.

Press F10 to exit form If user did not press END to conmt prior
to pressing the F10 key, a box w Il appear asking to commt data
entered or cancel. Press Y to commt, Nto exit wwth conmtting,
or Cto cancel and remain in form

Once the SF1220 has been conmtted, the report status has been set
to 'SUBM TTED . User nmust now execute and view the
reconciliation/edit report in order to have the report 'ACCEPTED .
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CHAPTER 6 - SECTION A
TO UPDATE SF1220 REPORT

Fol | ow gui dance established under Create SF1220 report for Screen
Navi gat i on.

Once FOA code is entered for same accounting period, a query is
performed and the information is retrieved and populated in the
form

Move cursor with up or down arrow key or enter key to the field in
error. Press F6 to clear field or Press SHF5 to delete record in
its entirety.

Press END to conmt change.

Press F10 to exit form

Execute and View Reconciliation/Edit Report.
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CHAPTER 6 - SECTION B
TO EXECUTE SF1220 RECONCI LI ATI OV EDI T REPORT

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0),

ENTER CHO CE
Select 3 - Cvil Accounting Functions. Press
Enter.
Select 5 - Execute Recon/Edit Reports. Press
Enter.
Press Enter to select SF1220 Report.
OR
Press CTRL F1 to nove to smart code field.
SMART CODE Enter ROONCX. Press Enter.
You are now at Screen
HQL. 3. 4. Press Enter to
sel ect SF1220 Report.
OR
Press F4 for a list of
al |

the smart codes avail abl e
to select from

OR

Press CTRL F1 to nove to
the enter choice field.

If the F4 key is used, a pop up window will appear that contains
all the valid smart codes the user has been granted access to use.
User can:

USE UP OR DOMN ARROW KEYS Use these keys to nove up
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or down the list in the
pop up wi ndow to the
desired sel ection.

PRESS TAB Use the tab key to nove
cursor to the find field.
Once in the find field
enter a value and press
enter to execute the

query.

PRESS END Use the end key to
sel ect the choice.
Systemw || automatically
nove to the appropriate
screen to continue on.

PRESS F10 Use the F10 key to exit
t he pop up w ndow and
return to the previous
screen with no action.

You are now at screen HQL.3.5 - Reconciliation Request Screen -
SF1220 RECON.

CHO CE Enter 1,2,3, or 4. Skips
to FOA field.
Choice 1 - Enter if executing a SF1220 reconciliation for one

speci fic FOA

Choice 2 - Enter if executing a SF1220 reconciliation for all FQAs
in a specific D vision. Use nust have at least Division |eve
access.

Choice 3 - Enter if executing a SF1220 reconciliation for all FQAs
in the Command. Use nust have at | east Command | evel access.

Choice 4 - Enter to exit the form

FOA Enter the applicable FQOA
code for Choice 1. Press
Ent er.
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OR

Enter the first position
of t he appl i cabl e
Di vi sion Code for Choice
2 or enter any FOA code
within that D vision.
Press Enter.

Report will now execute and user will be taken to a bl ank screen.
When report is conplete, user will be pronpted to return to nenu.
Press Enter.

Press CTRL F1 to npove to Choice Field and enter another choice.

Press F10 to exit.

NOTE:

Reconciliation reports wite to only one file. If another choice
is selected prior to reviewing the results of the first one, this
file is overwitten with the next report.
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CHAPTER 6 - SECTION C
TO VI EW SF1220 RECONCI LI ATI OV EDI T REPORT

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0),

ENTER CHO CE
Select 3 - CGvil Accounting Functions. Press
Enter.
Select 6 - View Recon/Edit Reports. Press Enter
Press Enter to select SF1220 Report.
OR
Press CTRL F1 to nove to smart code field.
SMART CODE Enter ROONCV. Press Enter.
You are now at Screen
HQL. 3. 4. Press Enter to
sel ect SF1220 Report.
OR
Press F4 for a list of
al |

the smart codes avail abl e
to select from

OR

Press CTRL F1 to nove to
the enter choice field.

|f the F4 key is used, a pop up window will appear that contains
all the valid smart codes the user has been granted access to use.
User can:

USE UP OR DOMN ARROW KEYS Use these keys to nove up
or down the list in the
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pop up wi ndow to the
desired sel ection.

PRESS TAB Use the tab key to nove
cursor to the find field.
Once in the find field
enter a value and press
enter to execute the

query.

PRESS END Use the end key to
sel ect the choice.
Systemw || automatically
nove to the appropriate
screen to continue on.

PRESS F10 Use the F10 key to exit
t he pop up w ndow and
return to the previous
screen with no action.

Report will now execute and appear on screen. |If report is |arger
t han screen, user can press CRTL plus right or left arrow keys to
nove left or right, press enter to nove to next page or press q to
quit. At EOCF marker, press enter. User will be pronpted to return
to nmenu. Press Enter.

Press F10 to exit.

NOTE:

If Division Reconciliation Report was executed, then a list of all
FQA codes not included in the report will appear first in the file
Press Enter to page down.

CHAPTER 6 - SECTION D
TO GENERATE SF1220 REPORT

BACKGROUND:

Prior to generating any SF1220 reports, user nust have executed the
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SF1220 reconciliation/edit report and received a status of

" ACCEPTED .

SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0),

ENTER CHO CE

Ent er.

SVART CODE

Select 8 - Reports. Press Enter.

Use down arrow key to select Gvil Accounting
Reports. Press Enter.

Use down arrow key to select SF1220 Report.
OR

Select 3 - Cvil Accounting Functions. Press

Select 7 - Reports. Press Enter.

Use down arrow key to select Gvil Accounting
Reports. Press Enter.

Use down arrow key to sel ect SF1220 Report.
OoR
Press CTRL F1 to nove to smart code field.

Enter @QC1220. Press Enter.
You are now at Screen

HOL. 8. 2.
OR

Press F4 for a list of
al | t he smart codes
available to select from

OR
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Press CTRL F1 to nove to
the enter choice field.

|f the F4 key is used, a pop up window will appear that contains
all the valid smart codes the user has been granted access to use.
User can:

USE UP OR DOMN ARROW KEYS Use these keys to nove up
or down the list in the
pop up wi ndow to the
desired sel ection.

PRESS TAB Use the tab key to nove
cursor to the find field.
Once in the find field
enter a value and press
enter to execute the

query.

PRESS END Use the end key to
sel ect the choice.
Systemw || automatically
nove to the appropriate
screen to continue on.

PRESS F10 Use the F10 key to exit
t he pop up w ndow and
return to the previous
screen with no action.

You are now at Screen HQ 1.8.2 - CEEM S Report Sel ection Screen -
Statenent of Transactions (SF1220).

FOR PERI OD ENDI NG Enter the accounting period
for the report to be
gener at ed. Format nust
be MWY. Skips to next
field.

REPORT LEVEL Enter the report |evel.

DS for District
DIV for Division
LAB for Laboratory
CRP for Command.
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al |

avail abl e

FOA

FOA

FSN

DSSN

ASN

OPERATI NG AGENCY

PRI NT/ LI ST WHEN PROCDUCED

Ski ps to next field.
OoR
Press F4 for a list of

t he report | evel s
to select from

Enter FOA Code. Skips to
next field.

If DIV was entered in
report level, enter any

code within the division.

Aut omatically popul at es
when FOA Code was
ent er ed. Ski ps to
PRI NT/ LI ST WHEN PRODUCED
FI ELD.

Aut omatically popul at es
when FOA Code was
ent er ed. Ski ps to
PRI NT/ LI ST WHEN PRODUCED
FI ELD.

Aut omatically popul at es
when FOA Code was
ent er ed. Ski ps to
PRI NT/ LI ST WHEN PRODUCED
FI ELD.

Aut omatically popul at es
when FOA Code was
ent er ed. Ski ps to
PRI NT/ LI ST WHEN PRODUCED
FI ELD.

Enter P, L, or N.

P - Send to printer
i mredi atel y.

CERM AO
30 January 1996



COPI ES

PRI NTER

L - Li st to screen
W t hout printing. User
can then send to printer
after view ng.

N - Cenerate Report
wi t hout printing. User
can then send to printer
at a later date or view
at a later date by using
t he print/list/delete
al ready generated reports
menu option.

Defaults to 1. Press Enter
or enter the nunber of
copies wanted. Up to 999
can be entered. Pr ess
Ent er.

Press SHTAB to nove to
the left or right.

Enter the printer site nane
where the output wll be
sent. Press Enter.

| f L was entered in
previ ous field, t he
printer site should be
popul ated so report could
be sent to the printer
i mredi ately after |isting
it to the screen.

O herwi se you will not be
able to print at that

tinme and will have to go
t hr ough t he
print/list/delete already
gener at ed reports

selection to print.

OR

Press F4 for a list of
al | the report sites
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available to select from

Press SHTAB to nove to
the left or right.

RETENTI ON DAYS Defaults to a required
nunber of retention days.
Press Enter or enter the
nunmber of retention days
wanted. Up to 999 can be
entered. Press Enter.

Press SHTAB to nove to
the left or right.

OK TO PROCEED? Enter Y or N Press Enter.
Acknowl edge nessage by
pressi ng Enter again.

Y - Report criteria is
correct and report is
ready to be generated.
Report is executed in the
backgr ound.

N - Report criteria is
not correct or user
desires at this tine to
not generate the report.
Cursor will nove back to
period ending field to
reent er dat a.

If '"L'" was selected to list the report to the screen, the report is
generated in the background and when done it will list to the
screen. Press enter to view If report is larger than screen

foll ow the commands at the bottom of the screen to nove fromleft
to right or down a page or up a page or quit. Once user quits the
view, the system wll pronpt to send the report to the printer
(y/n). Answer pronpt, press return. Another pronpt will appear to
delete the report (y/n). Answer pronpt, press return. Press Enter
agai n.

User is returned to Cvil Reports Section Menu.
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Press F10 to exit.
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