CHAPTER 5
CEEM S ACCESS APPROVAL/ REVOCATI ON

PURPOSE:

This function is used by the Responsi bl e Enpl oyee to approve and/ or
revoke report access capabilities.

PROCEDURE

A Desi gnat ed Responsi bl e Enpl oyee approves and/or revokes each
report access capability.

B. UFC DBA approves each approval/revocation presented by the
Responsi bl e Enpl oyee.

C. Once final approval has been granted and access perm ssion
| evel s established, user is considered a valid CEEM S user.

D. Once final revocation has been granted, user is no |longer a
valid CEEM S user if user has been deleted entirely or user no
| onger has the capability revoked.

ADDI TI ONAL | NFORVATI ON:

A responsible enployee is identified by each field operating
activity. The enployees are granted authority to approve and/or
revoke user access requests for the FOAs responsible for.

Ref erence Chapter 1C - Responsi bl e Enpl oyees for nore information.
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APPROVE ACCESS REQUEST SCREEN NAVI GATI ON:
Fromthe CEEM S Main Menu (Screen HQL. 0):
ENTER CHO CE Enter 2. Press Enter.

User is now at Screen HQL.2 - CEEM S Request Access Screen.

% Signaterm 2.0 [cpc23]

Connections  Edit Wiew Options:  Help

USERID LAST HAFE FIRST HAIE S3H LAST 4 DIGITS
IGRITHEDJ RAE  WHERG  JiH7
S5 USERID  TIILE OFFICE 5Y1B0L
THRITHED
COFTERCIAL PHOE # FT5 PHOME #
—
FAR PHOME # RUTOUOH PHOKE #

L0 1 g 7d-Hae ] ]
EMAIL ADDRESS PRINTER SITE

erbert E . DrakeBusace . army.mil

CIRL-F1  REQUEST-CIMIL ACCOUATING FURCTIOHS
CIRL-F2  REQUEST-MILITARY ACCOUATIHG FUHCTIONS
CTRL-F3  REQUEST-REMOLMING FUND RCCOUHTIHG FURCTIONS
CIRL-FE REQUEST ACCESS APPRONAL/RENOKE HCCESS
<EHD> COMIT—————=F 16> BRIl

Enter your last name,
Count.: #] “Replace:

USERI D Aut omatical ly popul at ed
with the USERI D of the
user | ogged in.

SYS USERI D Aut omatical ly popul at ed
with the OPS$USERI D of
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t he user | ogged in.

Press CNTRL F6 - Request Access Approval / Revoke Access.

User is now at Screen HQL. 26- CEEM S Request Access Screen/ Report
Access Approval

% Signaterm 2.0 [cpc23]

Connections  Edit Wiew Options:  Help
2| & Ba|ek A7 8| & e E| o §

CEEMTS REQUES

REQUEST ACCESS APPROUAL

USERID LAST HA'E FIRST HA'E
LRI TLG ENRGE A1 I THY

FOR CODE  REPORT ACCESS IS REQUESTED FOR APPROVED
P 1228 GEHERATEAVTEW

hF GEAERAL LEOGERS GEHERATEAVIEW
PRIF GERERATEAIEW

Pt

<CTRL-F 1> REVORE USERS ACCESS——————=<F16> EXII

Count.: #] “Replace:

w220 | ONUNE

Aut omatical ly popul at ed
with the first userid
pendi ng approval. The
system perfornms the query
toretrieve all the users
pendi ng approval for the
FOAs responsible for.
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Press Enter to begin the
approval process.

OR

Press F2 to query a
specific USERID. Enter
USERI D, press F3 to
execute the query.

When perform ng queries or entering into this screen, if only one
user exists pending approval, an asterisk will appear in the | ower
| eft hand corner of the screen between the word count and the
nunber 1. If nultiple users exist there will not be an asterisk in
this position but an arrowto the right of the nunber 1. Use the
up/ down arrow keys to change USERIDs. |If no users are pending a
message will appear to that effect.

APPROVED Cursor is at the first
report request access for
t he user.

Enter Y to approve.

Enter N to di sapprove.
If Nis entered when the
information is commtted
the access request is
automati cal ly del et ed.

Automatically skips to
t he next report access
request.

Continue this process
until cursor noves to
PIN field.

If an error has been recogni zed, press F10 to exit w thout updating
any records before entering your PIN

PI' N Enter your PIN. Press
Enter.

The user data wll be
commtted and the system
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w Il automatically query
up the next avail able
user.

Press F10 to exit form
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REVOKE ACCESS REQUEST SCREEN NAVI GATI ON:

Fromthe CEEM S Main Menu (Screen HQL. 0):

ENTER CHO CE Enter 2. Press Enter
User is now at Screen HQL.2 - CEEM S Request Access Screen.

USERI D Aut omatical ly popul at ed
with the USERI D of the
user | ogged in.

SYS USERI D Aut omatical ly popul at ed
with the OPS$USERI D of
t he user | ogged in.

Press CNTRL F6 - Request Access Approval / Revoke Access.

User is now at Screen HQL. 26.

Press CTRL-F1 - Revoke Users Access.

User is now at Screen HQL. 27

USERI D Aut omatical ly popul at ed
with the first userid
pendi ng approval .

Press Enter to begin the
approval process.

OR

Press F2 to query a
specific USERID. Enter
USERI D, press F3 to
execute the query.

When perform ng queries or entering into this screen, if only one
user exists pending approval, an asterisk will appear in the | ower
| eft hand corner of the screen between the word count and the

nunber 1. If nultiple users exist there will not be an asterisk in
this position but an arrowto the right of the nunber 1. Use the
up/ down arrow keys to change USERIDs. |If no users are pending a

message will appear to that effect.
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APPROVED

Cursor is at the first
report request access for
t he user.

Enter R to revoke.
Autormatically noves to next
report record.

Enter Y to retain or press
enter or use up/down arrow
key to nove to next record.

Continue this process
until cursor noves to
PIN field.

If an error has been recogni zed, press F10 to exit w thout updating

any records before entering your

PI' N

Press F10 to exit form

Enter your PIN. Press
Enter.

A pop up wi ndow w || appear
to confirmthe changes
made.

Enter Y if okay. Press
Enter.

Enter N to cancel changes.
Press Enter.

The user data will be
commtted and the system
wll automatically query
up the next avail able
user.
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