DEPARTMENT OF THE ARMY
U.S. ARMY CORPS OF ENGINEERS
FINANCE CENTER
5722 INTEGRITY DRIVE
MILLINGTON, TENNESSEE 38054-5005

REPLY TO
ATTENTION OF:

CEFC-FR 13 July 2007

MEMORANDUM FOR COMMANDERS/DIRECTORS USACE FINANCE CENTER (UFC)
SUPPORTED ACTIVITIES, ATTN: RESOURCE MANAGERS AND FINANCE AND
ACCOUNTING OFFICERS

SUBJECT: Debt Management — Travel Advances
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References:

DFAS-IN 37-1, Chapters 17

DoD Financial Management Regulation (DoDFMR), Volume 5, Chapter 30
Joint Travel Regulation (JTR), Vol 11

Debt Collection Improve Act of 1983
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Temporary Duty (TDY) travel advances issued by the USACE Finance Center must be
voluntarily settled within five days of completion of travel. Permanent Change of Station
(PCS) travel advances must be settled within 60 days of completion of travel. Payment can
be made by check, money order or credit card. A demand letter will be sent with a copy of
the bill to all employees that do not settle within the specified number of days of completing
the travel.

Billings for travel advances become delinquent 30 days from the date of the demand letter.
As stated in the demand | etter, the debtor has the opportunity to establish a voluntary
repayment agreement. |f avoluntary agreement is not established within 30 days of the
demand letter, involuntary offset will beinitiated at 15% of the debtor’ s net disposable
income. In accordance with the Debt Collection Improvement Act of 1983, payments not
received within 30 days will be assessed applicable administrative fees and interest charges.
Additional penalties will accrue on all travel advance hillings over 90 days delinquent.

The UFC point of contact is Pamela Kildow (CEFC-FR), 901-874-8471.

FOR THE DIRECTOR:
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SHIRLEY LEE AUTRY
Deputy Director, Finance



