100-Desk SOP-132

DESK OPERATING PROCEDURE 132
CFO/Civil Reports Division

Retrieving Treasury Account Statement

The Funds Balance with Treasury (FBWT) is an asset account that reflects the
available budget spending authority of Federal agencies. It is furnished by the
Department of Treasury on the monthly GWA Account Statements. Access Control of
the GWA Account Statement is maintained by the Department of Treasury. These
reports are retrieved by USACE, CFO Civil Reports Division and used to reconcile the
FBWT to the Standard General Ledger (SGL). The report is usually available around
the 6™ workday of the following month. This SOP provides instructions on how to

retrieve the reports.

1. To retrieve the report:

a. Sign on GWA



100-Desk SOP-132

1) Click INET icon
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2) In the address box, type ‘https://www.gwa.gov’
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3) Use your assigned USER ID and PASSWORD (assigned by Treasury)

when prompted. Then select ‘Logon’.
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4) Select ‘Reports’ on left side of screen.
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5) Select ‘Account Summary’.
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6) Agency should be defaulted to ‘Corps of Engineers (9600)'.
Bureau should be defaulted to ‘Reports and Analysis Office (9600)'.
Account Type has four separate types. If user selects each type, he will
receive an account statement for each account type. User will need to
retrieve each type.
Fund Type should be defaulted to ‘All’.
Treasury Account Symbol should be defaulted to ‘All’.
Accounting Period should be selected to fit user’s need. Under the
Account Period selection, user will see three separate types of monthly
accounting periods. User will have to select one of these periods.
After making sure each criterion is met for retrieving Account Statements,

user will select ‘View Summary’.
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7) Account Statement will appear. If user needs to view transactions of an

appropriation, user can select folder under ‘View Trans.’ column.
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(Note) This is what user will see if ‘View Trans.’ is selected.
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8) In order for user to save Account Statement, user will have to download
the statement. User will select ‘Download’.
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9) User will select ‘Excel’ for Download File Type. Under Download File

Type, there is an ‘Options’ section, user should check the box that states

‘Include Table Headings’. Then select ‘Download’.
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10)After selecting Download, a box will appear asking the user to open or

save the file, select ‘Open’.
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11) An Excel spreadsheet will appear, select ‘File, Save As...".
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12) User should save file at: (My Network Places\CFO-Civil Reports
DiWVFBWT\GWA Account Statement\FY20XX\Month-Year). Then select

‘Save’.
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13) User will have to save each GWA Account Statement. There are four

separate Account Statements. After saving each statement, user should
provide each member of the CFO team a copy of the statements.

14)If systems problems are encountered, contact GWA (202) 874-8270.
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